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INTRODUCTION 
 
 

WELCOME TO GLENBARD EAST AND THE START OF A NEW SCHOOL YEAR! 
 
Welcome!  This handbook is prepared and designed to give you and your parents critical 
information about your educational opportunities and responsibilities at Glenbard East.  We urge 
you to read and become familiar with the information contained in the handbook.  Keep it in a 
convenient location so that you may refer to it when necessary. 
 
It is our hope that each of you will work together with the East staff to make this an enjoyable 
and rewarding year.  Glenbard East offers the opportunity for achievement in the classroom, in 
music, drama, student government, clubs, and athletics.  East has a fine teaching staff, good 
facilities, and a history of high academic and extracurricular achievements.  However, none of 
these are of value without your determination to perform to the best of your ability.  This means 
attending school regularly, completing homework assignments, observing school regulations, 
supporting and participating in extracurricular activities, and conducting yourself in such a 
manner that honor is brought to you, to your parents, and to the school.   Participate!  Get 
involved!  Make your high school years stimulating, challenging, and rewarding! 
 
It is a pleasure to welcome you as a student at Glenbard East and we are looking forward to the 
coming school year. 
 
Mr. Josh Chambers 
Principal 
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Glenbard Township High School District 87 Strategic Plan 

 
Mission:  We are a community committed to inspiring and empowering all learners to succeed. 
 
Vision:  Our district is a safe, caring, diverse community of schools whose students are: 
           Knowledgeable People  
           Critical Thinkers 
           Effective Communicators 
           Quality Producers 
           Collaborative Workers 
           Responsible Individuals committed to a greater good in our world. 
 

Inspire … Empower … Succeed 
Core Values 
Learner Focus:  We make decisions in the best interests of our students.  We believe that 
students should be responsible for their own learning.   
 
Learning Community:  We recognize that everyone shares in the responsibility of creating a 
safe, nurturing environment in which students are supported and encouraged to learn.  We 
recognize that a partnership with parents and community is critical to our success.  
 
Quality employees:  We recognize that our ability to recruit and retain quality employees 
enhances the attainment of our mission and vision. 
 
Continuous improvement:  We will strive for continuous improvement, recognizing that being 
open to change is a risk worth taking. 
 
Professional development:  We believe that continued learning for faculty and staff keeps the 
district aligned to best practice and better equipped to achieve our mission and vision.  Learning 
is an empowering, lifelong process. 
 
Data analysis:  We recognize that the use of data to enhance instruction and evaluate programs 
and processes ultimately increases student achievement. 
 
Accountability:  We acknowledge that individuals must be accountable for their performance, 
decisions, and actions that follow. 
 
Communication and collaboration:  We recognize effective communication and collaborative 
decision-making is vital to building understanding, relationships, and trust. 
 
Resources:  We will align our resources of people, time, technology, and money to make 
progress. 
 
Priority 1:  Create pathways to success for every student aligning standards, assessment, 
and instruction. 

• Engage all students in problem-solving, critical thinking, and the capacity to construct  
knowledge while connecting curriculum to real-world contexts. 



• Prepare students for successful transition into post-secondary education and careers 
through consistent course/subject learning targets, assessments of common course 
standards and outcomes, consistent use of best practice instructional strategies, and 
aligned staff development. 

• Develop strategies to provide students with opportunities to take responsibility for their 
own learning.   

 
Priority 2:  Foster a supportive, safe environment that inspires learning and encourages 
engagement with the school 

• Provide intervention strategies to address significant  achievement gaps for whom they 
exist. 

• Create personalized learning environments that address each student’s academic, social 
and emotional needs.   

• Promote professional learning teams that make efficient use of collaboration time to 
improve student achievement. 

• Improve student attendance at all schools. 
 
Priority 3: Strengthen productive home, school, and community partnerships for 
education. 

• Improve two-way parent and community communication systems to ensure needs and  
requirements are clearly understood, addressed, and responded to in a timely way.  Seek 
parent and community input into decisions that affect them. 

• Engage all facets of the Glenbard community to facilitate progress toward achieving the  
  district’s shared vision.  

• Collect, report, analyze, and act on student, staff, parent, and community feedback on a 
regular basis. 

 
Priority 4: Create a positive, collaborative, work environment dedicated to continuous 
improvement. 

• Improve two-way communication systems between the district office and all schools to 
ensure  all needs and requirements are clearly understood and responded to in a timely 
way.  Seek staff input into decisions that affect them.  

• Recruit and retain a highly qualified staff that reflects the diversity of our students.  Set 
clear expectations for all employees and provide meaningful evaluation to celebrate 
strengths and provide opportunity for growth.  

• Collaborate within and among schools and the district office to define district parameters 
while allowing for individual school autonomy. 
 

Priority 5: Make efficient, effective, and equitable use of resources that are essential to the 
educational success of students.  

• Develop a clear process to allocate financial resources aligned to strategic mission, 
vision, and  priorities. 

• Increase staff, parents, and community awareness of the district’s five-year financial 
forecast and how district financial data compares with high school districts in the area.  

• Support appropriate use of technology to enhance teaching and learning. 
 

 
 

GENERAL INFORMATION 



 
Glenbard Township High School District 87 

2010-2011 
School Calendar 

 
August  23  All Teachers' Meetings (Institute Day)  
  24  Teacher Work Day (Students Not in Attendance) 
  25  First Full Day of Student Attendance 
 
September   6  NO SCHOOL-Labor Day 
 
October 11  NO SCHOOL-Columbus Day  

12                    NO SCHOOL –Staff Meeting/Teachers’ Institute Day                     
                        22  End of First Quarter (41 days) 
   
November   5  No School-Parent/Teacher Conferences** 

25-26  NO SCHOOL-Thanksgiving Recess 
 
December  20                   NO SCHOOL-Winter Recess Begins 
 
January    3  Classes Resume-Winter Recess Ends 

 14                   End of First Semester (45/86 days) 
   17  NO SCHOOL-Dr. Martin Luther King’s Birthday 
   18  NO SCHOOL-Staff Meeting/Teacher’s Institute 
 
February 21                    NO SCHOOL-President's Day 
 
March     4  NO SCHOOL-All Staff Meeting/ Teacher’s Institute                   
              18                    End of Third Quarter (41 days) 

28                    No School-Spring Recess Begins 
                       
April    4  Classes Resume-Spring Recess Ends 
  22                    NO SCHOOL-Non-Attendance Day 

    
May  30                    NO SCHOOL-Memorial Day 

    
June    3                    Last Day for Students 

  5                    Commencement 
                        6-10                 Emergency days  
June 6, 7, 8, 9, and 10 will be abated if not used for emergency reasons earlier. 
 
Note: Glenbard East has a student early dismissal every Monday during the 2010-2011 school 
year to accommodate Professional Learning Communities staff development. 
Early Dismissal occurs at 1:50 P.M. 
 
*Although November 5th is designated as a Parent/Teacher Conference Day, parents are 
encouraged to meet with teachers for student conferences.  This can be arranged by calling the 
school to make an appointment at any time during the school year.



Glenbard East Department Chairpersons 
 
Art...............................................................................................................Ms. Susan Burns 
Business Education................................................................................Ms. Kathleen Heflin 
Driver Education.....................................................................................….Mr. Scott Miller 
English.........................................................................................................Ms. Joan Witkus 
Foreign Language................................................................................Ms. Linnette Dorman 
Guidance.................................................................................. …………...Ms.  Kim Munro 
Family and Consumer Sciences..................................................................Ms. Susan Burns 
Industrial Technology .................................................................................Ms. Susan Burns 
Instructional Media................................................................................. Ms.Jeannine Glock 
Mathematics................................................................................................Mr. David Elliott 
Music.............................................................................................................Mr. Brian Shaw 
Physical Education/Health.........................................................................Ms. Mindy Kunos 
Science.......................................................................................................Mr. Nick Scipione 
Social Studies.........................................................................................Mr. Peter McGivern 
Special Education.........................................................................................Ms. Tracy Klein 
Speech Arts................................................................................................Mr. Mark Kaetzer 
 

 
Historical Sketch 

 
Glenbard East High School opened its doors in September 1959, with a student body of  
525 students and 28 staff members.  This school year we anticipate an enrollment of 2700 
students and 180 staff members. 
 
Prior to the opening of Glenbard East in 1959, Lombard students in High School District No. 
87 attended Glenbard West in Glen Ellyn. The first Superintendent to serve the district was 
the late Fred L. Biester, who was Superintendent from 1918 until his death in 1962.  In the 
spring of 1962, the Board of Education appointed Dr. Dean W. Stoakes as Superintendent, 
followed by Mr. Raymond Livingston in 1978 and in 1984 Dr. Robert C. Stevens.  Dr. Ron 
Smith was appointed as superintendent in May 1999. Dr. Timothy Hyland was appointed 
superintendent in 2002. Dr. Michael Meissen is the current Superintendent of Schools.  The 
district population continued to grow rapidly and in the fall of 1972, a fourth school, 
Glenbard South, opened in the south part of the school district in Milton Township.  
 
The regional Office of Education, the State Board of Education, and the North Central 
Association of Colleges and Secondary Schools accredit Glenbard East High School.  
Graduation from a high school so accredited means recognition as a high school graduate by 
any college in the United States. 
 
Glenbard East has established itself as an excellent high school respected for its broad 
academic offerings and its varied extracurricular program. 
 

 
 



 
2010-2011 Regular Class Schedule 

 
 

 
 Time  

1  

2 
7:35 - 8:25 

 

3  

4 
8:30 - 9:25 

 

5  

6 
9:30 - 10:20 

 

7 10:25 - 
10:50 

Lunch 

8 10:55 - 
11:15 

 

9 11:20 - 
11:45 

Lunch 

10 11:50 - 
12:10 

 

11 12:15 - 
12:40 

Lunch 

12  

13 
12:45 - 1:35 

 

14  

15 
1:40 - 2:30 

 
 

 
* The daily schedule may be modified due to assemblies, late arrival days, 
and for other specific reasons. 
 
 
 
 
 
 
 
 
 
 
 



2010-11 Monday Early Dismissal Class Schedule  
 
The District 87 Board of Education has approved a pilot schedule change at Glenbard East.  
In courses where teachers work collaboratively on instruction, curriculum, and assessment, 
achievement outpaces school averages and norms.  In the interest of propelling East towards 
even more significant advances in student achievement, we will use a schedule next year to 
support collaboration between teachers.  
 
 
Monday will follow the early dismissal schedule below: 
 

 
 Time  

1  

2 
7:35 - 8:20 

 

3  

4 
8:25 - 9:10 

 

5  

6 
9:15 - 10:00 

 

7 10:05 - 
10:30 

Lunch 

8 10:35 - 
10:50 

 

9 10:55 - 
11:20 

Lunch 

10 11:25 - 
11:40 

 

11 11:45 - 
12:10 

Lunch 

12  

13 
12:15 - 1:00 

 

14  

15 
1:05 - 1:50 

 

 PLC 2:00 - 2:45  
     

 
  Late Bus 4:00 p.m. 
  Athletic Bus 6:00 p.m. 

 
 



2010-11 PBIS East Side Pride Schedule  
 
 

 
 Time 

 

 

1/2 7:35 - 8:22 
 

 
8:27 - 9:19 

 

 
Period 3/4 
Instruction 

3/4 

9:19-9:40 

PBIS behavioral 
lesson plan with 
period 3/4 
students 

 
5/6 9:45 - 10:32 

 

7 10:37 - 11:02 Lunch 

8 11:07 - 11:24  

9 11:29 - 11:54 Lunch 

10 11:59 - 12:16  

11 12:21 - 12:46 Lunch 

 

12/13 12:51 - 1:38 
 

 

14/15 1:43 - 2:30 
 

 
 
 
 
 
 
 
 
 

 
 
 



Telephone Information 
 

To save time and unnecessary calls, the following numbers should be used: 
We ask that you limit your calls to students during the school day to emergency calls only.   
 
Attendance: 630-627-2595 
Bills, refunds or financial questions: 630-424-6704 
Calendar dates or Building rental: 630-424-6615 
Course selection, texts or guidance: 630-424-7141  
Discipline: 630-424-6605     
Nurse: 630-424-6681 
School Psychologists: 630-424-7164 or 7150 
Social Workers: 630-424-6444, 7114, or 6703 
Tardies: 630-424-7161 or 6784 
Transcripts, report cards: 630-424-7142 
 

Emergency Closing of School 
 
If weather conditions or some other emergency requires us to close school, we will inform 
radio stations and request that they broadcast this information.  Please listen to radio stations 
WGN, WMAQ, or WLS to determine if the school must be closed.  These announcements 
will be made between 6:00 a.m. and 8:00 a.m. 

 
Daily Announcements 

 
The daily announcements will be read on the public address system each day during the first 
five minutes of the second period.  Students are expected to be familiar with the information 
contained in the daily bulletins.  Period 2 is lengthened five minutes to provide time for the 
daily bulletin. 
 

1. Items to be included in the bulletin should be in the Main Office by 3:00 p.m. the day 
before the announcement is to be read. 

2. A faculty member must sign all announcements. 
3. Appropriateness of requested announcement will be determined by the Assistant 

Principal of Student Services. 
 

Lost and Found 
 
Articles, which are found in the school building, should be turned in to the Bookstore.  
Students who have lost an item may check at the Bookstore.  Students should exercise every 
caution in the care and security of personal possessions.  The school assumes no 
responsibility for lost or stolen items. 

 
 
 
 



Bookstore 
 

The bookstore, located next to the cafeteria, will be open at 7:00 a.m. until 3:30 p.m. for 
students to purchase books, supplies, PE uniforms and locks. 
 

 
Book Buy Back 

 
The bookstore will purchase used books from students if the books are scheduled to be 
included in the future curriculum.  Parents of graduating seniors will receive checks through 
the mail for their books.  All others will receive credit toward the purchase of next year's 
books.  Students may be asked to show their I.D. 
 

Textbook Loan Program 
 

Most students will receive one or more Illinois Textbook Loan Program books to use free of 
charge.  All students are responsible for the specific book(s) loaned to them for it's return in 
good condition to the instructor.  Loss or damage will result in a fine.  Replacement cost will 
be charged for lost books. 

 
Lockers 

 
All students receive a hall locker.  Lockers should be kept clean and orderly.  Students who 
experience hall locker difficulties should consult with the Deans' Office.  The school is not 
responsible for lost or stolen articles.  The school maintains ownership of such lockers and 
has the authority to search any locker and its contents at any time.  Only items relating to 
school use and personal items which a student may legally have in his/her possession may be 
placed in a locker.  The school encourages students not to store any valuable items in their 
lockers.  All lockers must be empty by the last day of school.  Lockers are not to be shared.  
Students who damage or mark their lockers may be subject to a $5.00 fine.  Any items left in 
the lockers after the last day of school will be discarded. 

 
Physical Education lockers are assigned by the PE teachers and should be kept locked at all 
times.  The school is not responsible for lost or stolen articles.  Any items left in the lockers 
after the last class prior to the start of finals are removed and discarded.  The school is not 
responsible for items left in the lockers after the start of final exams. 

 
Insurance 

 
Glenbard Township High School provides supplemental student accident insurance coverage 
during the school year for each enrolled student, except for participation in tackle football or 
ice hockey.  Benefits are secondary to all other collectible insurance.  Parents may purchase 
optional 24-hour coverage, tackle football or ice hockey coverage.  Accidents or injuries 
must be reported to the appropriate staff member--teacher, coach, trainer or nurse-as soon as 
possible.  Insurance brochures with further information are available in the registration 
packets, or in the Athletic office or in the Main office. 



Glenbard East Expectations 
 
Glenbard East Students… 

 
• will respect the rights, beliefs and feelings of others 
• will contribute to a positive school environment 
• will participate actively in all classes 

 
Glenbard East Teachers… 
  

• will teach in a professional manner 
• will provide a pleasant, cooperative environment 
• will create an effective learning atmosphere 
• will report the student’s progress 

 
Parent Responsibilities 
  

• to provide encouragement for the students’ efforts 
• to encourage regular and punctual attendance 
• to support the staff in promoting the school’s programs 
• to confer with the school staff concerning any problems that may affect student 

progress 
 

Respect For Others 
 
Expectations of Students 
Accept the right of fellow students to enjoy a school environment, which is free from 
disrespect, distraction, fear and prejudice.  Expressions of racial, ethnic or religious bias or 
discrimination in any form will not be condoned or tolerated. 
 
Policies exist to protect the dignity and rights of the total school population - students, 
teachers, paraprofessionals, aides, secretarial and custodial staff.  Physical or verbal abuse or 
sexual harassment of one person by another will not be tolerated. 

 
Rams Fight Song 

 
Oh, go you Red Rams 

Fighting on to a victory 
Hail to our valiant heroes 

Glenbard East High School 
Let us cheer for the team 

They will go fighting all the way 
Fight, Glenbard East, 

Big Red will win the game today. 
FIGHT! 

 



Student Residency 
 
Under Illinois law, only students who are residents of the Glenbard School District may be 
admitted to a Glenbard High School on a tuition-free basis.  Students who are not residents of 
the School District may be admitted if approved by the Superintendent and must pay tuition.  
The only exceptions are that: (1) students in certain exchange programs may attend tuition-
free; and (2) an enrolled resident student who becomes a nonresident during the school term 
may continue to attend tuition free until the end of the regular school term in June. Students 
who move within the Glenbard East attendance zone or within the Glenbard attendance zone 
will need to prove residency again. 
 
Generally, only students who live in the School District with their custodial parent or 
guardian will be regarded as residents. All students will be required to complete a residency 
form, provide documents to establish residency and go through a residency review process.  
Students who are determined not to be residents may be denied enrollment or withdrawn and 
subject to payment and tuition.  Anyone who misrepresents facts in relation to the residency 
of a student may be subject to criminal and civil legal proceedings.  

 
 

Academic Information 
 

No Child Left Behind 
 
Any Glenbard District 87 school receiving Federal Funds will provide parents, at their 
written request, information regarding the professional qualifications of a child’s classroom 
teacher who works in the school receiving Federal Funds and in accordance with Federal 
legislation, No Child Left Behind.   This information includes state qualifications of the 
teacher and licensing criteria for grade levels/subject areas in which the teacher provides 
instruction. 

 
Graduation Requirements 

Each student must, in addition to other course requirements, successfully complete the 
following courses in order to graduate from high school: 

1. Language Arts – Eight Semesters.  These studies must include 7 semesters of 
English and 1 semester of Speech.   

• For students entering the 9th grade in 2006-2007 and all students entering in 
succeeding school years, four semesters of writing intensive courses are required.  
Two semesters of this requirement must be met in an English course; the 
remaining semesters may be taken in other areas and may be counted towards 
other graduation requirements.   

• For students entering the 9th grade in the 2008-2009 school year, eight semesters 
of language arts shall be required. 



2. Social Studies – Four Semesters.  These studies must include 2 semesters of United 
States History and instruction in state and local government.  The student must pass 
an examination on the Constitution of the United States and the State of Illinois, the 
Flag Code, and the Declaration of Independence. 

• For students entering 9th grade in 2009-2010 and for all students in succeeding 
school years, six semesters of Social Studies will be required.  One of those 
semesters must include an American Government (Civics) course. 

3. Mathematics – Six Semesters.     

• For students entering the 9th grade in the 2005-2006 school year and all students 
entering in succeeding school years, six semesters are required.  Beginning with 
the 2006-2007 school year, two of the semesters must constitute Algebra I and 
two of the semesters must include geometry content. 

4. Science – Four Semesters of laboratory science.   

• For students entering 9th grade in 2009-2010 and for all students in succeeding 
school years six semesters of Science will be required. 

5. Cultural Education – One Semester.  These studies include courses in Art, Music, 
Speech Arts, or Foreign Language.   

6. Applied Arts – One Semester.  These studies include courses in Family and 
Consumer Sciences or Industrial Technology or Business Education or the 
Technology Center of DuPage (TCD) or Cooperative Education. 

7. Health Education – One Semester. 

8. Driver Education – Classroom instruction.  A student must have passed 8 semester 
courses during the 2 semesters immediately preceding enrollment in Driver 
Education. 

9. A program of Consumer Education instruction or proficiency test. 

10. Physical Education –Six semesters. Students must be enrolled in PE, Driver’s Ed, or 
Health every semester. 

In addition, to be eligible for a certificate of graduation, students must take the Prairie State 
Achievement Examination, unless the student is exempt in accordance with the provisions of 
105 ILCS 5/2-3.64. 

No student shall receive a certificate of graduation without passing a satisfactory examination 
on patriotism and principles of representative government, proper use of the flag, methods of 
voting, and the Pledge of Allegiance.  The Superintendent or designee is responsible for: 



1. Maintaining a description of all course offerings that comply with the above 
graduation requirements. 

2. Notifying students and their parents/guardians of graduation requirements. 

3. Developing the criteria for determining when a student has met the Illinois State 
Board of Education’s requirement that all students take the Prairie State Achievement 
Exam and a method for recording that fact in the student’s school record. 

4. Taking all actions necessary for the implementation of this policy. 

These requirements shall not apply to students whose course of study is determined by an 
individualized education plan. 

Participation in Graduation Ceremonies by Special Education Students 

A student eligible to receive special education services pursuant to the Individuals with 
Disabilities Education Act (IDEA), 20 U.S.C 1400 et seq., who will have completed four (4) 
years of high school at the end of the school year must be allowed to participate in the 
graduation ceremony and other graduation activities with his/her graduating class, at the 
discretion of the student and his/her parent(s)/guardian(s).  

If the student’s individualized education program (IEP) prescribes that the student is entitled 
to continue to receive special education and/or related services beyond the student’s four 
years of high school, he/she may receive a certificate of completion in lieu of a diploma 
during the graduation ceremony.  The Superintendent or designee is responsible for 
providing students receiving services under IDEA and their parent(s)/guardian(s) with timely 
and meaningful notice of this policy. 

Early Graduation 

The Superintendent or designee shall implement procedures for students to graduate early, 
provided they finish 7 semesters of high school and meet all graduation requirements. 

Promotions 
Glenbard students will be promoted through credits earned toward graduation.   For the 
classes of 2010, 2011, and 2012, they will be classified as Freshmen (Grade 9) if they have 
earned 0-5 credits, Sophomores (Grade 10) if they have earned 5.5-10 credits, Juniors (Grade 
11) if they have earned 10.5-15.5 credits, and Seniors (Grade 12) if they have accumulated 
16 of the 21 credits required for graduation.  Beginning with the class of 2013 and moving 
forward, Glenbard students will be classified as Freshmen (Grade 9) if they have earned 0-
5.5 credits, Sophomores (Grade 10) if they have earned 6-11 credits, Juniors (Grade 11) if 
they have earned 11.5-17 credits and Seniors (Grade 12) if they have earned 17.5 credits or 
more. 
 

Report Card & Progress Report 
(Form available in the Student Registration Packet) 



 
All students and parent(s)/guardians are provided with access to PowerSchool, Glenbard's student 
information system.  PowerSchool provides the most current student grade, attendance, and teacher 
comments online.   This information is available using a secure login and password from any 
computer with Internet access.   Parents and students accessing PowerSchool also have instant access 
to graduation progress, historical grades, registered demographic information, and additional staff 
contact information.  We strongly encourage families with Internet access to frequently use 
PowerSchool to monitor their student(s) status and progress throughout the entire school year. 

As Glenbard continues its initiatives to "Go Green" by reducing printed materials and reduce 
operational and mailing expenses we will no longer mail paper progress report cards or quarterly 
report cards to families who have Internet access.    

If you have Internet access and plan to use PowerSchool then you do not need to return this 
form. 

Semester report cards will continue to be mailed out to all students at end of each semester.  

If you DO NOT have Internet access and require paper copies of these reports to be mailed, 
complete the form below and return to your school's main office.   

I do not have Internet access and request paper copies of Progress Reports and Quarter 
Report cards be mailed to my home address.  

Primary Guardian’s Signature _____________________________________________Date ________ 

Student’s Name (required) _________________________________ Student ID _________________ 

Student’s School  (Circle One)   Glenbard East  –  Glenbard North  –  Glenbard South  –  Glenbard West 

Additional Student(s) Information 

Student’s Name _________________________________________ Student ID _________________ 

Student’s Name _________________________________________ Student ID _________________ 

Student’s Name _________________________________________ Student ID _________________ 
 
 
 
 
 
 
 
Explanation of grades: 
 
5 – Excellent work (credit) 
4 – Above average work (credit) 



3 – Average work (credit) 
2 – Below average work (credit) 
1 – Failure (no credit) 
I–  Incomplete (no credit) 
 
EXC– Excused  
AUD– Audit (no credit) 
WP– Withdrawal passing (no credit) 
WF– Withdrawal failing (no credit) 
WM-Withdrawal Medical (no credit) 
NG-No Grade (no credit) 
NG-Unsatisfactory (no credit) not in G.P.A. Due to excessive absences. 
Incomplete – (No credit) Work is incomplete because of illness or some other acceptable 
reason.  This work must be made up by the end of the next quarter, or if the grade is given 
during the fourth quarter, the work is not completed during the specified time, a zero is 
awarded for the missing work and the semester grade is determined by the teacher and 
reported to the office to be recorded. 
EXC-Excused (Credit) - Some students are excused from physical education based on a 
physician’s medical certification. 
AUD-Audit (No Credit) - Permission to audit a course without credit may be granted by the 
counselor and the teacher. 
WP- Withdrawal Passing (No credit) 
WF-Withdrawal Failing – (No Credit) A student must have permission from a parent, teacher 
and counselor to drop a course. If the drop occurs later than the second week of a semester, 
through the 12th week, the 9 or 8 will be recorded on the permanent record card.  A student 
may only be dropped after the 12th week for disciplinary reasons. 
 
A student who fails a first semester of a year course may continue into the second semester. 
A student who passes the second is not required to repeat the first semester, but may select a 
different course to meet that graduation requirement.  The one exception is US History in 
which the student must pass both semesters. 

 
 

Awarding of Credit 
 

Credit in all courses is awarded on a semester basis.  Students may repeat for credit a course 
previously failed, but should do so during summer school session in order to be promoted to 
the next grade level.  A student who fails the first semester of a year course may continue 
into the second semester.  If the student passes the second semester of the course, he/she will 
not be required to repeat the first semester and may select a different course to complete the 
graduation requirements.  All students must earn credit in both semesters of U.S. History.  A 
review course is one that a student is has taken previously and for which he/she has received 
credit.  When a student completes any review course, he/she does not receive credit even if 
the course is taken at a different level.  However, the higher grade is used in computing the 
student’s GPA, and both courses will appear on the student’s transcript.  In terms of athletic 
eligibility, a review course may not be counted either as one of the four majors which the 



student needs to pass during the athletic season or as one of the four courses which a student 
must pass during the semester prior to the athletic season.  Each teacher will set the 
appropriate deadline for completion of any make-up work.  All incomplete grades, however, 
must be made up no later than the end of the succeeding quarter.  Incompletes given for the 
fourth quarter must be made up by the end of the summer school session.  All work not 
completed by these deadlines will receive a failing grade, and teachers will average this in 
when determining the semester grade.  
 

 
Weighting of Grades 

 
1.  Students enrolled in designated honor or advanced placement sequence courses shall  
     be given one additional grade point for each semester grade of “3”, “4”, or “5” earned  
     in those courses when rank in class is computed. 
 
2.  Courses have been designated for extra grade points if: 
 a.  They form a special sequence, which has been designated by a department for 
      selected high-ability students.  This criterion is illustrated by our honor  
      sequences in English, Mathematics, Science, Social Science and Foreign 
      Language. 

b. They have been specially designed by a department to provide selected high- 
ability students college-level work for advance placement purposes. Examples of 
this would be Calculus AP & AP Chemistry. 

 
 

Honor Roll 
 
Students who demonstrate outstanding scholastic achievement shall be named to the 
Glenbard Honor Roll at the end of each semester. 
 
Honor Roll Classifications: 
 
1.  Students whose semester grade point average is 4.8 or higher, on a scale of “A” being  
     5.0, shall be named to the High Honor Roll. 
2.  Students whose semester grade point average is 4.0 to 4.79, on a scale of “A” being  
     5.0, shall be named to the Honor Roll. 
 
Computation of Honor Roll: 
 
1.  A student must carry a minimum of two full credit courses (one-half credit/semester)  
2.  Only semester grades earned in full credit courses shall be used to determine honor roll                   
     students. 
3.  Grades in courses that carry less than one-half credit/semester shall not be used to  
     determine honor roll status. 
4.  Weighted grades earned in appropriately designated courses shall be used to determine  
     honor roll status. 



5.  A failing grade in any course shall disqualify a student from attaining honor roll  
     status. 
6.  Effective with the Class of 2013, and moving forward, grades earned in Physical  
     Education shall be used in computing grade point average. 
 

Academic Letter and Gold Bar 
 
Glenbard East awards a varsity letter to students who achieve high honor role status (4.8 or 
above GPA) for the first semester of that year and have maintained that high honor status for 
the third quarter.  Those who repeat this achievement receive a gold bar to put on their letter.  
In some instances, a student who is placed on the high honor roll for the first semester but is 
not eligible for the academic award at the end of the third quarter may attain a high honor 
status at the end of the school year.  In this event and upon receipt for the final grade report, a 
parent may petition the Principal for an academic award.  Awards are typically distributed 
during the first quarter of the following year. Qualifying seniors will receive their awards at 
the Senior Honors Convocation in the spring. 
 

Physical Education Waivers 
 
For the Classes of 2011 & 2012, students in grades 11 and 12 who wish to request a waiver 
from physical education shall submit a “Request for Physical Education Waiver” to their 
Guidance Counselor at the time of course enrollment.  Beginning with the Class of 2013 and 
moving forward, the PE waiver procedure will be abandoned.  All students will be expected 
to enroll in a PE class.  The waiver must receive a recommendation from the guidance 
counselor after which approval will be granted or denied by the Building Principal.  
 
Students must meet the requirements specified for the category under which waivers are 
granted: 
 
1. Interscholastic Athletics Waiver (Grades 11 and 12) 
2. Admission to an Institution of Higher Learning (Grades 11 and 12) 
3. Completion of Graduation Requirements (Grades 11 and 12) 
4. Private Instruction P.E. (9-12) 
 

Dropping Courses 
 

Course placement is a result of student choices, parental input, teacher recommendation and 
department chair and counselor guidance. 
 

• A student may drop a course up through April 30th of the school year preceding their 
enrollment in a specific course. After that date, the master schedule will be set and 
only Guidance Department initiated schedule changes can be made until the start of 
the new school year.  

 
• After the school year begins, no class changes will be made except for the following:  

1) failed a class/Lack of pre-requisite skills, 2) Level change recommended by the 



subject area Department Chair, 3) Error in Registration/Placement.  Students with less 
than 300 minutes of daily instruction will be added to a course on a space available 
basis or a study hall.  
 

• During the term of a student’s enrollment in a course, that student may be 
administratively dropped for disciplinary or truancy reasons and will receive a failing 
grade on the permanent record unless an exception is approved by the Building 
Principal. 

 
Equal Educational Opportunities 

Equal educational and extracurricular opportunities shall be available for all students without 
regard to color, race, nationality, religion, sex, sexual orientation, ancestry, age, physical and 
mental handicap or disability, gender identity, status of being homeless, order of protection 
status, actual or potential marital or parental status, including pregnancy.  Further, the 
District will not knowingly enter into agreements with any entity or any individual that 
discriminates against students on the basis of sex or any other protected status, except that the 
District remains viewpoint neutral when granting access to school facilities under Board 
Policy 8:20, Community Use of School Facilities.  Any student may file a discrimination 
grievance by using the Uniform Complaint Procedure.  

 

 

Sex Equity  

No student shall, based on sex sexual orientation, or gender identity be denied equal access to 
programs, activities, services, or benefits or be limited in the exercise of any right, privilege, 
advantage, or denied equal access to educational and extracurricular programs and activities.  

Any student may file a sex equity complaint by using the Uniform Complaint Procedure. A 
student may appeal the School Board’s resolution of the complaint to the Regional 
Superintendent of Schools (pursuant to 105 ILCS 5/3-10 of The School Code) and, 
thereafter, to the State Superintendent of Education (pursuant to 105 ILCS 5/2-3.8 of The 
School Code).  

Administrative Implementation 

The Superintendent shall appoint a Nondiscrimination Coordinator.  The Superintendent and 
Building Principal shall use reasonable measures to inform staff members and students of 
this policy and grievance procedure. 

Field Trips 
 
Field trips approved by the Assistant Principal for Instruction and under the supervision of 
the school are considered to be official school functions.  All rules and regulations of 



Glenbard East are in force during trips and school outings.  Field trip activities require parent 
consent in writing.  (See Board Policy 6:240) 
 

S.T.R.I.V.E. 
(Succcess Through Reaching Individual Expectations) 

 
S.T.R.I.V.E. is an after school program designed to provide a structured environment where 
students can complete homework assignments, papers, projects and study for tests. Four East 
teachers and several National Honor Society (NHS) students as well as an East social worker 
will staff the program.  The four teachers and the NHS students will provide academic 
support and tutoring.  The social worker will provide support services relating to social and 
motivational issues.  The program runs every day of the week from 2:45 P.M. until 3:40 in 
the East Library Media Center.  A commitment to solid attendance in the program from the 
student and his/her family is mandatory in order to enroll in the program. 

 
Academic Honesty (Board Policy 7:215) 

 
Academic honesty is expected of all students. The District expects students to exhibit the 
traits of trustworthiness, responsibility, and fairness.  Students engaging in dishonesty and 
plagiarism steal other’s ideas and fail to think and learn for themselves. 
Staff, parents and students are responsible for maintaining the academic integrity of the 
school.  The atmosphere in every school facility should actively foster academic honesty. 
Faculty should be clear in their advocacy of academic honesty by discussing this topic with 
their students.  Faculty will attempt to employ strategies that reduce the opportunity for 
dishonesty. 
 

Administrative Procedure – Academic Honesty (Board Policy 7:215-R1) 
 

The Administrative Regulations outline the definition of the following: 
 

A. Plagiarism includes but is not limited to: 
 
1. Copying a phrase, statistics, a sentence or a longer passage from a source and 

presenting it as your own, including any use of language translators. 
2. Summarizing or paraphrasing material on ideas without acknowledging the 

source. 
3. Submitting another student’s/person’s work as your own. 
4. Submitting an assignment that you collaborated on with others but claim as your 

own. 
 

B. Academic dishonesty includes but is not limited to: 
1. Allowing other students to use your work, including students’ work on computers. 
2. Inventing sources. 
3. Providing inaccurate documentation. 
4. Falsifying information. 



5. Using any type of cheat notes or other materials, which are not permitted during a 
quiz or test. 

6. Copying a part or all of another student’s/person’s quiz or test or computer work. 
7. Copying or having someone other than the student prepare homework, papers, 

projects (i.e. photos, sound, multi-media, music, artwork, etc.) for which credit is 
given 

8. Obtaining or accepting a copy of tests or scoring devices. 
9. Giving test questions or answers to students in a later class or receiving test 

questions or answers from a member of an earlier class. 
10. Accessing restricted computer files without authorization. 
11. Copying computer materials or software in violation of copyright law. 

 
C.  Consequences include but are not limited to: 

 
1. Students caught cheating on a test or quiz will receive an automatic zero. 
2. Teachers will explain consequences for cheating on daily work, but flagrant 

repetition of dishonesty on daily work may result in an “F” for the quarter. 
3. A student plagiarizing an assignment or project (other than daily work) for the 

first time may receive a zero for the assignment and will be required to redo the 
assignment. 

4. The teacher will determine the weight of the grade for the second effort.  A 
student failing to do the work will receive a second zero. 

5. The teacher will contact or conference with the parents of the student and notify 
the Dean regarding any student’s academic dishonesty. 

6. A repetition of such an offense in the class will result in an “F” for the quarter. 
7. In cases of plagiarism and copyright infringement, a student must face any 

additional consequences resulting from legal or other action brought by the 
individual or institution against whom the offense is made. 

8. Instances of academic dishonesty may also result in suspension or expulsion. 
  
  

 
GUIDANCE SERVICES 

 
Guidance services are provided for all Glenbard students.  Students are assigned counselors 
who provide academic, career, and personal counseling.  We encourage parents to enter into 
the student’s planning with his/her counselor.  The Guidance webpage 
(www.glenbardeasths.org) provides many resources and important information for students 
and parents.  The right to make decisions and the responsibility for carrying them to a 
successful conclusion belongs to students and parents.  Students are scheduled for individual 
and small group contacts with counselors at all grade levels. 

 
 

Freshmen 
 Orientation 
Enrollment  



 4-year course plan 
 

Sophomore  
Enrollment 

Career planning seminar 
 

Juniors 
   College/Career planning 

  Enrollment 
 

Seniors 
Senior conference, post high school planning (individual) 

college, job recommendations, testing information, and interpretation. 
 
A conference with a counselor may be arranged during a study hall, lunch period, before or 
after school, or during class time if arrangements are made in advance.  Speak to the 
receptionist in the Guidance Department about making an appointment. 
 

Transcripts 
 
Students presently enrolled at Glenbard East must request transcripts through the Registrar in 
the Guidance Office.  There is a charge of $3.00 per transcript.  The registrar will send 
transcripts for alumni upon written request. Transcripts signed by the building Registrar and 
bearing the school seal are considered official and will not be given to students or parents, 
but shall be mailed to the agency requesting them.  Transcripts furnished to the parents or 
students are considered unofficial and will be marked unofficial with no Registrar signature. 

 
Transfer of Credit 

 
The Guidance Office will evaluate the credits transferred from another school and specify 
what is needed for the student to meet the graduation requirements at Glenbard. 
 

Correspondence/College Courses 
 
Third and fourth year students, with parental and Principal approval, may receive Glenbard 
credit for correspondence or college study.  Approval of such courses must be secured prior 
to registration.  No more than four courses (2 credits) can be earned outside of the regular 
school program using these options. 

 
Homebound Instruction 

 
Home/hospital instruction is available for students who are hospitalized or confined to home.  
A student who will be absent from classes for a minimum of two consecutive weeks as 
certified in writing by the student’s physician, may be eligible for homebound instruction. 
Please contact your guidance counselor or the Director of Guidance. 

 



Summer Session 
 
Students may wish to take extra course work in summer session to enrich their regular 
program or to make up credit.  If a student fails a course, it is district policy to make it up in 
summer school.  Students should speak to their counselor for summer school registration. 

 
Work Permit 

 
A student must have a work permit for any regular after school job if the student is under the 
age of 16.  A birth or baptism certificate is a requirement.  An employer must request this 
work permit.  Report to the Guidance office to receive details.  For students 16 years and 
older, a work permit/proof of age certificate is available. 

 
Student Records (Board Policy 7:340) 

 
School student records are confidential and information from them shall not be released other 
than as provided by law.  Any record that contains personally identifiable information or 
other information that would link the document to an individual student is a school student 
record if maintained by the District, except (1) records that are kept in the sole possession of 
a school staff member, are destroyed not later than the student’s graduation or permanent 
withdrawal, and are not accessible or revealed to any other person except a temporary 
substitute teacher, and (2) records kept by law enforcement officials working in the school. 
 
State and federal law grant students and parent(s)/guardian(s) certain rights, including the 
right to inspect, copy, and challenge school records.  The information contained in school 
student records shall be kept current, accurate, clear and relevant.  All information 
maintained concerning a student receiving special education services shall be directly related 
to the provision of services to that child.  The District may release directory information as 
permitted by law, but parent(s)/guardian(s) shall have the right to object to the release of 
information regarding their child. However, the District will comply with an ex parte court 
order requiring it to permit the U.S. Attorney General or designee to have access to a 
student’s school records without notice to, or the consent of, the students’ 
parent(s)/guardian(s). 
 
The Superintendent shall implement this policy with administrative procedures.  The 
Superintendent shall also designate a records custodian who shall maintain student records.  
The Superintendent or a designee shall inform staff members of this policy, and shall inform 
students and their parent(s)/guardian(s) of it, as well as their rights regarding student school 
records. 

 
 
 
 

Using a Photograph or Videotape of a Student (Board Policy 7:335) 
 
Pictures of Students 



Students may occasionally appear on school web sites in photographs and videotapes taken 
by school staff members, other students or other individuals authorized by the Building 
Principal.  The school may use these pictures, with or without identifying the student in 
various school publications, including the school yearbook, web site, and school newspaper. 
 
No consent or further notice is needed or will be given before the school uses pictures of 
students in school publications taken while they are at school or a school-related activity. 
However, if a parent does not want his/her student’s name used in connection with 
pictures/videos in the yearbook, school newspaper, or various other school publications, the 
parent must complete Form 7:335-E, which will be available from, and must be returned to, 
the Building Principal specifically identifying the publication in which the student is not to 
be named. 

 
 

HEALTH CENTER 
 
A registered nurse is available in the Health Center throughout the school day.  Each student 
who needs to see the nurse should observe the following procedures: 
 
1.  Students must have a pass to go to the Health Center. 
 
 a.  Students who become ill during the school day and need to go to the Health  
      Center should obtain a pass from their classroom teacher. 
            b.  Students who become ill during a passing period should obtain a pass from the 
      teacher of their next class and then go to the Health Center.     

c.  Only under the most unusual conditions will a student be permitted to see the     
     nurse without a pass. 
d.  Students will not be allowed to stay in the Health Center for an entire class       
     period. 
 

2.  Students who become ill during the school day must report to the nurse for permission  
     to leave school.    
        
 a.  A student who leaves school without permission will be considered truant    
      from the class or classes that are missed. 
 b.  No student will be excused from school unless a parent, guardian or person 
                 designated on the GLENBARD TOWNSHIP HIGH SCHOOL Student and  
      Parent Data Record has been notified and appropriate transportation arranged. 
 c.  Students will not be excused from school due to illness without parental   
                 permission. 
 
3.  All prescribed and non-prescribed drugs and medication must be placed in the care of    
     the nurse.  Students may not carry any form of drugs or medicine on their person  
     except inhalers, and/or epipens registered with the nurse.  The SCHOOL  
     MEDICATION PERMISSION FORM for registering medications is available from  
     the Health Office or on-line for this purpose.  



 
4.  Students who are unable to participate in PE from year to year must obtain a new  
     excuse from their doctor and present the excuse to the school nurse with each new  
     school year. 
 
Health Examinations, Immunizations, and Exclusion of Students (Board Policy 7:100) 

 

A student’s parent(s)/guardian(s) shall present proof that the student received a health 
examination and the immunizations against, and screenings for, preventable communicable 
diseases, as required by the Illinois Department of Public Health, within one year prior to: 

1. Upon entering the ninth grade; and  

2. Whenever a student first enrolls in school within the District, regardless of the 
student's grade.  

The required health examinations must be performed by a physician licensed to practice 
medicine in all of its branches, an advanced practice nurse who has a written collaborative 
agreement with a collaborating physician authorizing the advanced practice nurse to perform 
health examinations, or a physician assistant who has been delegated the performance of 
health examinations by a supervising physician. 

Unless the student is homeless, failure to comply with the above requirements upon 
registration will result in the student's exclusion from school until the required health forms 
are presented to the District.  New students who register mid-term shall have 30 days 
following registration to comply with the health examination and immunization regulations. 
If for medical reasons, one or more of the required immunizations must be given after the 
first day of school, then the student must present, by the first day of school, an immunization 
schedule and a statement of the medical reasons causing the delay.  The schedule and 
statement of medical reasons must be signed by the physician, advanced practice nurse, 
physician assistant, or local health department responsible for administering the 
immunizations. A minimum of sixty (60) days notice must be given to the public that proof 
of health examination and immunization is required prior to registration. 

Dental/Vision Examinations 

Parents/guardians are encouraged to have their children undergo a dental and vision 
examination whenever health examinations are required.  

Parents/guardians of students entering an Illinois school for the first time shall present proof 
before October 15 of the current school year that the student received an eye examination 
within one year prior to entry of the school.  A physician licensed to practice medicine in all 
of its branches or a licensed optometrist must perform the required eye examination. 

If a student fails to present proof by October 15, the school may hold the student’s report 
card until the student presents proof: (1) of a completed eye examination, or (2) that an eye 



examination will take place within 60 days after October 15.  The Superintendent or designee 
shall ensure that parents/guardians are notified of this eye examination requirement in 
compliance with the rules of the Department of Public Health.  Schools shall not exclude a 
student from attending school due to failure to obtain an eye and/or dental examination. 

A student may be exempted from this policy's requirements on religious or medical grounds if 
the student's parent(s)/guardian(s) present to the Superintendent a signed statement explaining 
the objection. A student may be exempted from the health examination or immunizations on 
medical grounds if a physician provides written verification.  

Any homeless child shall be immediately admitted, even if the child or child’s 
parent/guardian is unable to produce immunization and health records normally required for 
enrollment.  Board policy 6:140, Education of Homeless Children, governs the enrollment of 
homeless children. 

           
Administering Medicines To Students (Board Policy 7:270) 

 
Students should not take medication during school hours or during school-related activities 
unless it is necessary for a student’s health and well-being.  When a student’s licensed health 
care provider and parent(s)/guardian(s) believe that it is necessary for the student to take a 
medication during school hours, they must request that the school dispense the medication to 
their child/ward and otherwise follow the District’s procedures on dispensing medication. 
 
No School District employee shall administer to any student, or supervise a student’s self 
administration of, any prescription or non-prescription medication until a completed and 
signed “School Medication Authorization Form” is submitted by the student’s 
parent(s)/guardian(s).  No student shall possess or consume any prescription or non-
prescription medication on school grounds or at a school-related function other than as 
provided for in this policy and its implementing procedures.  A student may possess 
medication prescribed for asthma for immediate use at the student’s discretion, provided the 
student’s parent(s)/guardian(s) have completed and signed a “School Medication 
Authorization Form.”  The School District shall incur no liability, except for willful and 
wanton conduct, as a result of any injury arising from a student’s self-administration of 
medication or the medication’s storage by school personnel.  Parent(s)/guardian(s) must 
indemnify and hold harmless the School District and its employees and agents, against any 
claims, except a claim based on willful and wanton conduct, arising out of a student’s self-
administration of medication or the storage of the medication by school personnel. Under no 
circumstance shall teachers or other non-administrative personnel, except certified school 
nurses and non-certificated registered nurses, be required to administer medicine to students. 
 
Nothing in this policy shall prohibit any school employee from providing emergency 
assistance to students, including administering medication. 
The Building Principal shall include this policy in the Student Handbook and shall provide a 
copy to the parent(s)/guardian(s) of students.  

Exhibit – School Medication Authorization Form 



 
Front of form to be completed by the child’s parent(s)/guardian(s) and kept in the school nurse’s 
office or, in the absence of a school nurse, the Building Principal’s office:  Back of form to be 
completed by physician. 

Student’s Name:  Birth Date: 

Address:   

Home Phone: Emergency Phone:  

School: Grade: Student I.D.: 

 
For parent(s)/guardian(s) of students who use asthma medication or Epinephrine Auto-Injectors 
(“EpiPens”) in school: 
 
By initialing below, I agree that, in order for my child or ward to self-administer asthma medication or 
EpiPen injections, I must provide the school nurse with written authorization for the self-administration of 
asthma medication or EpiPens and a written statement from the student’s physician, physician assistant, or 
advanced practice nurse containing (i) the name and purpose of the medication; (ii) the prescribed dosage; 
and (iii) the time or times at which or special circumstances under which the medication is to be 
administered.   
Furthermore, I agree to authorize the School District and its employees and agents, to allow my child or 
ward to possess and use his or her asthma medication or EpiPen (1) while in school, (2) while at a school-
sponsored activity, (3) while under the supervision of school personnel, or (4) before or after normal 
school activities, such as while in before-school or after-school care on school-operated property.  Illinois 
law requires the School District to inform parent(s)/guardian(s) that it, and its employees and agents, incur 
no liability, except for willful and wanton conduct, as a result of any injury arising from a student’s self-
administration of medication (105 ILCS 5/22-30). 

    
     Parent(s)/Guardian(s) Initials 

By signing below, I agree: 

1. That I must bring any prescription medication to the school in its original package or 
appropriately labeled container that displays the (1) student’s name; (2) prescription number; (3) 
medication name/dosage; (4) administration route and/or other direction; (5) date and refill; (6) 
licensed prescriber’s name; (7) pharmacy name, address and phone number; (8) name or initials 
of pharmacist; 

2. To bring any non-prescription medications in the manufacturer’s original container with the label 
indicating the ingredient and the student’s name affixed;  

3. To remove any unused medication from the school at the end of the treatment regime.  The school 
nurse will not send unused medication home with students.  Unused medicine not removed by a 
parent will be destroyed; 

4. That I am primarily responsible for administering medication to my child.  However, in the event 
that I am unable to do so or in the event of a medical emergency, I hereby authorize the School 
District and its employees and agents, in my behalf and stead, to administer or to attempt to 



administer to my child (or to allow my child to self-administer, while under the supervision of the 
employees and agents of the School District), lawfully prescribed medication in the manner 
described above.  I acknowledge that it may be necessary for the administration of 
medications to my child to be performed by an individual other than a school nurse, and 
specifically consent to such practices, and 

5. To indemnify and hold harmless the School District and its employees and agents against any 
claims, except a claim based on willful and wanton conduct, arising out of the administration of 
medication by School District employees and agents or the self-administration of medication by 
the pupil. 

_________________________________    ___________________________________ 

Parent/Guardians signature        Date  Parent/Guardian’s signature      Date 

 
Allergy Policy (Board Policy 7:275) 

 
Anaphylaxis is a potentially life-threatening medical condition occurring in allergic individuals 
after exposure to specific allergens.  Anaphylaxis refers to a collection of symptoms affecting 
multiple systems in the body, the most dangerous of which are breathing difficulties and a drop 
in blood pressure or shock. 
 
A written Health Plan/Section 504 Plan will be developed for all identified students having 
severe allergies to food or other substances.  This Plan will address all aspects of the school 
environment that impact the student and will be shared with School District personnel on a need-
to-know basis in the discretion of the School District’s Administration. 
 
Parents and students are responsible for informing School District personnel regarding a 
student’s allergies prior to the start of school (or immediately after a diagnosis) and any ensuing 
changes in the student’s allergy status.  Parents are responsible for providing the School District 
with up-to-date emergency medications (including epinephrine auto-injectors) to be placed in a 
designated location(s) and/or to be carried by the student, if appropriate. (See 7:270 R1, 
Administering Medication to Students and 7:270 E1, School Medication Authorization Form.) 
 
Parents are specifically responsible for teaching their children to: 
1.  Take responsibility for avoiding allergens. 
2.  Recognize the first symptoms of an allergic/anaphylactic reaction. 
3.  Promptly inform an adult as soon as exposure to an allergen or symptoms appear. 
4.  Know where a prescribed epinephrine auto-injector is located at all times. 
5.  Carry and administer a prescribed epinephrine auto-injector, if appropriate. 
 
Once informed of a student’s allergy, the School District will take all reasonable steps to 
minimize the student’s exposure to the identified allergen. The School District will provide 
training to necessary staff members concerning allergy response. 
 

 

Medical Excuse for Physical Education 



A student who is physically unable to participate in physical education will be granted a medical 
excuse from the activity portion of physical education under the following conditions: 
 
1.  The school nurse may issue a medical excuse for a one to three day period each  
      semester if the student is physically disabled. 
2.  A student who requires a medical excuse for more than 3 days must bring a note from  
     a physician specifying the dates the student will be unable to attend the activity.  The  
     note must be presented to the school nurse immediately so that non-participation  
     days will be considered excused. 
3.  Retroactive gym excuses will not be accepted.  A student will not receive credit for PE  
     if he/she is failing this course prior to receiving the medical excuse or continues to  
     miss PE after the medical excuse expires. 
4.  Students who are assigned to study hall will be required to complete work assigned by  
     the teacher. These assignments will comprise the physical education grade.  

 
GLENBARD EAST LINDSAY LIBRARY MEDIA CENTER 

www.eastlibrary.org 
 

East's library, the LLMC, welcomes everyone in the East community.  With a collection of 
over 28,000 books, 150 magazines, audio-visual materials, and workstations that have online 
access to both the Web and carefully selected quality databases; the LLMC plays a pivotal 
role in student life at Glenbard East.  Librarians are available to provide whatever type of 
assistance patrons might need--whether it is a suggestion for recreational reading, help 
gathering information for a school assignment, or producing quality audio-visual materials 
for a class presentation.  East's Librarians assist students as they identify and articulate what 
they need, locate pertinent information, and evaluate and interpret what they find.  They 
work carefully with teachers in the design, implementation and assessment of student work. 
They also assist in the selection and composition of work in visual or audio formats. 
 
HOURS:  The LLMC is open from 6:45 a.m. to 3:45 p.m. daily. 
 
STUDENT USE:  The LLMC is open to students before and after school.  Students may also 
come to the library during study halls, from a class with a teacher's pass, or with an entire 
class.  Students must present a school ID to use the library. 
 
A STUDENT MUST PRESENT A VALID SCHOOL ID TO CHECK OUT A 
BOOK, AND IS RESPONSIBLE FOR ALL MATERIALS CHECKED OUT IN 
HIS/HER NAME. 

 
LOAN PERIODS: 
Reference Books--overnight 
Fiction--four weeks 
Non-fiction—two weeks 
 

Students may reach many of our databases from off-campus computers via the Glenbard East 
library website: www.eastlibrary.org Required passwords are available in the LLMC. 



 
The LLMC is bustling, busy, productive and used extensively by the Glenbard East 
Community.  Students must be prompt in returning items they have borrowed.  Fines are 
charged for overdue materials at a rate of $.10 per day for most books, and $.50 per day for 
reference works.  Students are responsible for the replacement costs of lost items. 
 
All fines and lost materials must be cleared from a student's record by the end of the year.  
Financial obligations may jeopardize graduation activities for seniors. 
 
The Library Production Lab is accessed through the LLMC.  It is available for teacher and 
student production work. 
 
For further information about services and resources, to search the online catalog, or to use 
our databases, visit our website at:  www.eastlibrary.org 

 
 

SCHOOL SAFETY 
 

Fire Drill 
 
Periodic drills are held to insure student safety. 
Detailed instructions are issued in a special bulletin to each teacher and are explained to 
students on the opening days of school.  All students should become familiar with the fire 
exit from every classroom to which they are assigned.  Please remain as quiet as possible in 
case instructions must be given during a drill. 
 
1.  Walk rapidly and quietly 
2.  Do not wait for others to join you. 
3.  Keep 100 feet from the building when outside 
4.  Do not block roadways. 
5.  Do not reenter the buildings until an all-clear signal sounds. 
 
Tampering with the fireboxes throughout the building is a violation of the Lombard Fire 
Code.  Knowingly transmitting a false fire alarm constitutes a felony.  The inherent danger 
whenever a false fire alarm is transmitted and 2,700 students must evacuate the building is 
cause for concern. 

 
Off-Site Evacuation Drill 

 
In the event that the students and staff need to evacuate the school building and move 
completely off of school grounds, the following assignments for the student body have been 
made according to the first letter of the last name of the student. This drill will be practiced 
each school year. 

 
Group 1 A-D   

National University of Health Sciences 



200 East Roosevelt Road 
Ph: 630-889-6604 

 
Group 2 E-K 

Lombard Park District Maintenance Facility 
955 S. Columbine 
Ph: 630-629-3344 

 
Group 3 L-M  

District 44 Maintenance Facility 
955 S. Columbine 
Ph: 630-620-3572 

 
Group 4 N-Q 

Hammerschmidt School 
617 Hammerschmidt Ave. 

Ph: 630-827-4200 
 

Group 5 R-S 
Madison School 
150 W. Madison 

Ph: 630-827-4100 
 

Group 6 T-Z 
Sunset Knoll Recreation Center 

820 S. Finley Rd. 
Ph: 630-620-7322 

 
Group 7 

Football Field Concession Stand 
Specific Students and Staff 

Custodial and Food Services Staff 
 

 
Student Identification Cards 

 
Every student must carry an identification card at all times.  Upon request, a student must 
present an ID card to any school employee.  In the event a student has lost an ID card, the 
student must identify himself/herself to school employee if asked to do so.  Failure to do so 
may carry a disciplinary sanction.  Please report loss of ID card to the Dean's Office so that a 
new card may be issued. The replacement cost is $2.00 for the first replacement.  Pictures for 
ID’s will be taken in the Attendance Office.   

 
 

Student Visitors 
 



As a general rule, Glenbard East does not allow visitors during the class day.  Specific 
requests for a visitor should be directed to the Dean’s Office.  These requests will be 
considered on an individual basis.  

 
School Violence Tip Line 

 
The school violence tip line (1800-477-0024) is for students and others to anonymously 
report threats of school violence.  Posters are available through the Attorney General’s Office 
or through his home page at www.ag.state.il.us/program/school/tipline/htm.  The Attorney 
General’s Safe to Learn (www.ag.state.il.us/program/school/safetolearn.htm) homepage 
contains a number of links that may provide additional, helpful resources.. 
                                                                                                          

Posters 
 
The Dean of Students must approve all signs and posters.  Only masking tape may be used to 
display posters on the walls as scotch tape removes the paint.  Posters are to be no larger than 
30 x 36 inches. 

Distribution of Materials 
 

No written or printed matter may be distributed in the school building or on the school 
grounds without prior consultation with the principal.  The principal may designate the time, 
place, manner, and conditions of distribution of any such material. 

 
 

PARKING AND DRIVING 
 

Before a permit will be issued, the student must return the application form with his/her signature 
and that of his/her parent to the Dean’s Office.  Unfortunately, due to space constraints, not all 
students will be guaranteed a parking spot.  Students must pay a parking fee of $100.00 for their one 
semester parking space and provide a COPY of their current insurance card and driver’s license.  If 
any of the information on this sheet changes, let the Dean’s Office know.  The signatures indicate 
that the student and the parent understand and agree that the student accepts responsibility for 
abiding by the following rules. 
 
1. I must observe the rules of safe driving while on District property or property 

controlled by the school district. 
2. I understand that the school district is not responsible for theft(s) of items and/or 

materials from my vehicle when parked upon school grounds or parked on property 
controlled by the School District. 

3. I understand and acknowledge that motor vehicles in the school parking lot, on school 
property, or property leased to the school, or in any parking space provided by the 
School, and any personal effects therein, will be subject to a search at any time.  The 
search may be conducted without notice to or consent of the student, without 
suspicion of wrongdoing, and without a search warrant.  I understand and 
acknowledge that I have no reasonable expectation of privacy in these places or in the 
personal belongings left in these areas. I understand and acknowledge that School 



authorities are permitted to request the assistance of law enforcement officials when 
searching for illegal drugs, weapons, or other illegal or dangerous items, and that 
such search may include sniff searches by dogs.  School officials may turn over 
evidence that a student violated or is violating the law, a local ordinance, or a school 
rule or policy to law enforcement officers. 

4. Attend ALL classes, everyday.  Too many truancies will result in losing your parking 
space.  

5. Do not leave the school grounds until your scheduled dismissal time. 
6. Do not transport other students off school grounds during the school day.                

(i.e. Lunch time) 
7. This is your space and only yours.  Do not loan your car or tag to anyone.  Tags 

are not transferable.  Tags may not be sold to another student. 
8. Students are to park in their assigned spaces only.  If another student is parked in 

your space, notify the Dean’s office at once.  Do not park in a different space. 
9. Display parking permit from the rear-view mirror of your car. Any permit that is 

lost will not be replaced and you could lose your parking privileges. You will also 
be charged to replace the tag.  

10. Failure to observe the rules indicated above may result in 
 a. suspension or revocation of my parking privileges  
 b. forfeiture of my parking fee  
 c. having my car towed  
 d. further disciplinary action. 
 
 

Student Discipline (Board Policy 7:190) 
 

Application of Grounds for Disciplinary Action 

Students may be suspended or expelled for gross disobedience or misconduct which occurs: 

A. On or within sight of school grounds; 

B. At school-sponsored activities, functions, and/or events; 

C. In connection with student transportation to and from school, school sponsored 
activities, functions, and/or events; 

D. On public or private property adjacent to school grounds as identified by the 
Superintendent or the Building Principal as property on which student activities 
have a reasonable relationship to school; or  

E. At any place when the conduct has a reasonable relationship to school or if the 
conduct may reasonably be considered to be a threat or attempted intimidation of 
a staff member, if the conduct causes an interference with school purposes, or the 
delivery of educational services. 

Prohibited Student Conduct 



A. Gross disobedience or misconduct includes, but is not limited to, the following 
actions or attempted actions: 

1. Disruption: Conduct which materially and substantially threatens to or 
actually disrupts the educational process or interferes with the liberty, 
property, or other rights of a school employee, student, or person on school 
premises or attending a school activity. 

2. Alcohol, Drugs and Other Substances: Use, possession, transfer, 
arranging to transfer, sale, purchase or being under the influence of: 

a. Any illegal or controlled substance, or cannabis including marijuana 
and hashish; 

b. Any anabolic steroid unless being administered in accordance with a 
physician’s or licensed practitioner’s prescription. 

c. Any prescription drug when not prescribed for the student by a 
physician or licensed practitioner, or when used in a manner 
inconsistent with the prescription or prescribing physician’s or licensed 
practitioner’s instructions. 

d. Any inhalant, regardless of whether it contains an illegal drug or 
controlled substance: (a) that a student believes is, or represents to be 
capable of, causing intoxication, hallucination, excitement, or dulling of 
the brain or nervous system; or (b) about which the student engaged in 
behavior that would lead a reasonable person to believe that the student 
intended the inhalant to cause intoxication, hallucination, excitement, or 
dulling of the brain or nervous system.  The prohibition in this section 
does not apply to a student’s use of asthma or other legally prescribed 
inhalant medications. 

e. Alcohol; 

f. Unlawful drugs; 

g. Tobacco and/or tobacco materials 

h. “Look-alike” drugs; or  

i. Any other substance not prescribed for the student that is used or 
typically intended to be used to achieve a high or altered mental or 
physical state.   

Being under the influence includes, but is not limited to, the emission of the 
odor of any of these substances, such as having alcohol on the breath, or any 
impairment of normal functioning, such as slurred speech, inability to walk 
properly or dilated pupils.  In some situations, a student may also be 



required by school officials to submit to a breathalyzer test.  Where there is 
reasonable suspicion of abuse, refusal to be tested may be considered 
evidence that a student is under the influence of alcohol.  A student who 
receives any positive reading from such test will be considered under the 
influence, unless the reading is attributable to other causes.  Building 
principals shall provide written notification to students and their 
parents/guardians of the school policy regarding administration of 
breathalyzer tests  at least once every school year. 

3. Aggressive Behavior: Using any form or type of aggressive behavior that 
does, or is reasonably likely to do, physical or psychological harm to 
someone else and/or urging other students to engage in such conduct.  
Prohibited aggressive behavior includes, without limitation, the use of 
violence, force, noise, coercion, threats, intimidation, fear, bullying or other 
comparable conduct.  Bullying and/or intimidation of others includes, but is 
not limited to, any aggressive or negative gesture, or written, verbal, or 
physical act that places another student in reasonable fear of harm to his or 
her person or property, or that has the effect of insulting or demeaning any 
student in such a way as to disrupt or interfere with the school’s educational 
mission, the education, or well being of any student.  Bullying or 
intimidation most often will occur when a student asserts physical or 
psychological power over, or is cruel to, another student perceived to be 
weaker.  Such behavior may include, but is not limited to:  pushing, hitting, 
threatening, name-calling, or other physical or verbal conduct of a belittling 
or browbeating nature. 

4. Weapons: Possession, use, transfer, purchase or sale of a weapon.  
Weapons include, but are not limited to:  

a. Firearm, meaning any gun, rifle, shotgun, or weapon as defined by 
Section 921 of Title 18 of the United States Code (18 U.S.C. §921), 
firearm as defined in Section 1.1 of the Firearm Owners Identification 
Card Act (430 ILCS 65/), or firearm as defined in Section 24-1 of the 
Criminal Code of 1961 (720 ILCS 5/24-1).  

b. A knife, brass knuckles, or other knuckle weapon regardless of its 
composition, a billy club, or any other object if used or attempted to be 
used to cause bodily harm, including “look-alikes” of any firearm as 
defined above. 

c. Items such as baseball bats, pipes, bottles, locks, sticks, compasses, 
pencils and pens if used, or attempted to be used, threaten or to cause 
bodily harm; and 

d. Look-alike weapons. 



A student who is determined to have brought one of the above objects to 
school, any school sponsored activity or event, or any activity or event 
which bears a reasonable relationship to school shall be expelled for a 
period of not less than one calendar year, but not more than 2 calendar 
years.  

The expulsion requirement above may be modified by the Superintendent, 
and the Superintendent’s determination may be modified by the Board on a 
case-by-case basis.  The Superintendent or designee may grant an exception 
to this policy, upon the prior request of an adult supervisor, for students in 
theatre, cooking, ROTC, martial arts, and similar programs, whether or not 
school-sponsored, provided the item is not equipped, nor intended, to do 
bodily harm. 

5. Disrespect to Employees:  Any conduct or act which is abusive of, or 
disrespectful to, a teacher or other employee of the District. 

6. Interference with Employees: Interference with school personnel in the 
performance of their duties. 

7. Insubordination: Refusal to comply with the reasonable instructions of 
school personnel. 

8. Appearance: Dress or appearance which presents a health or safety hazard, 
which materially and substantially disrupts the educational process, or which 
is prohibited by school dress requirements. 

9. Distribution of Materials: The violation of the time, place, and manner in 
which the building principal designates that written or printed materials may 
be distributed by students in the school building, on school grounds or at a 
school-related activity. 

10. Truancy and Tardiness:  Excessive truancy or tardiness. 

11. Fire: Unauthorized use of a fire extinguisher, falsely activating a fire alarm, 
or arson. 

12. Vandalism: Vandalizing school property or private property which is 
lawfully on school premises, or being used in conjunction with a school 
related activity. 

13. Trespassing: Trespassing on school grounds or in the buildings. 

14. Theft: Burglary, robbery, or theft. 

15. Coercion: Extortion, blackmail, or coercion by force or threat of force. 

16. Bombs: Making any bomb threat or initiating a false report of a bomb. 



17. Explosives: Possession, sale or use of fireworks, explosives, or other 
flammable substances not authorized by proper school personnel. 

18. Gambling: Gambling in any of its various forms. 

19. Academic Dishonesty: Cheating, plagiarism or any form of academic 
dishonesty. 

20. Computers: Unauthorized use of computers or violation of the District’s 
network/internet use policy. A student engages in gross disobedience and 
misconduct and may be disciplined for creating and /or distributing written 
or electronic material, including Internet material and blogs, that causes 
substantial disruption to school operations and interferes with the rights of 
other students or staff members.                                         

21. School Records: Unauthorized access to, possession of, or alteration of 
school records. 

22. Secret Societies: Soliciting membership in, promising to join, attempting to 
join, or joining a sorority, fraternity, or secret society. 

23. Language: Profane or offensively lewd, vulgar, or indecent language, 
gestures or behavior and slander, libel, or obscenity in any form. 

24. Laws: The commission of any acts punishable by any federal, state, or local 
law regulation, or ordinance. 

25. Vehicle Use: Unauthorized or unsafe use of a motorized vehicle. 

26. Hazing: “Hazing” means any act of aggressive behavior, as referenced in 
number 3 above, directed against a student or participating in or submitting 
to such behavior for the purpose of being initiated into, affiliated with, 
holding office in, or maintaining membership in any organization, club, 
activity, event, or athletic team, whose members or participants include 
other students. 

27. Gang Activity: A “gang” means any ongoing organization, association, or 
group of three or more persons, whether formal or informal, having as one 
of its primary activities the commission of one or more criminal acts or acts 
in violation of school rules, which has an identifiable name or identifying 
sign or symbol, and whose members individually or collectively engage in, 
or have engaged in, a pattern of criminal gang activity or activity relating to 
the violation of school rules.  Gang activity includes, but is not limited to, 
any act in furtherance of the gang and possession or use of gang symbols, 
such as drawings, hand signs and attire. 



28. Electronic Communication Devices: Using or possessing electronic 
communication devices, unless authorized in accordance with Board of 
Education Policies. 

29. Harassment: Sexual or other harassment. 

30. Laser Pointers: Use or possession of a laser pointer unless under a staff 
member’s supervision in the context of instruction. 

31. Terrorist-Type Activities: Any act, threat, hoax or prank of a terrorist 
nature, especially involving weapons, explosives, biological agents, other 
dangerous materials or look-alikes of any such items. 

32. Paraphernalia: Possession, sale, purchase, use, transfer or arranging to 
transfer any paraphernalia which is used or customarily intended for use in 
the administration of a substance referenced in #2 above. 

33. Tobacco: Possession, sale, purchase, use or transfer of tobacco. 

34. Fighting: Any fighting, assault, or battery or other conduct which a student 
may reasonably be expected to know may endanger the health or safety of 
students, school personnel, or other persons. 

35. Invasion of Privacy:  Any invasion of the privacy of another, including but 
not limited to using a cellular telephone, personal digital assistant (PDA) or 
any other electronic or photographic device to take and/or transmit pictures 
of another without that person’s consent.  This prohibition does not include 
images taken in circumstances where the person has no reasonable 
expectation of privacy, such as a spectator at, or participant in, an athletic 
contest. 

B. Additional Definitions: 

1. “Possession” includes, but is not limited to, having access to an item in a 
school locker, personal effects, a vehicle, or other place where the item is 
located.  It is not necessary that a student intend to control the item.  A 
student may acquire knowledge of an item visually, by being told about the 
item, or through other sensory perception. A student’s knowledge will be 
determined based on the surrounding circumstances, not just the student’s 
statements.  For example, “forgetting” that an item is in one’s locker, 
personal effects, or vehicle does not constitute lack of knowledge.  Also, for 
example, coming onto school grounds or to a school-sponsored event in a 
vehicle which the student knows contains an item constitutes possession of 
that item, even if the vehicle or the item is not the student’s.  This provision 
on possession applies to any policy or rule which regulates or prohibits 
possession of any item, such as weapons or drug paraphernalia, and such 



substances as tobacco, alcohol, drugs and look-alikes of such items or 
substances. 

2. A “look-alike” is any substance or item which is not, but reasonably appears 
to be, or is represented to be, the real substance or item. Examples include: 

a. A toy gun which is very difficult to distinguish, except upon close 
examination, from an actual gun; 

b. A green leafy plant material which is not, but is claimed, believed or 
intended to appear to be, marijuana; and 

c. A white powdered substance which is not, but is claimed, believed or 
intended to appear to be a toxic chemical or biological agent. 

Additional Rules 

The Superintendent may establish additional rules, through administrative regulations, and 
may approve rules adopted at the building level, which further clarify and/or define the 
general norms of behavior and grounds for expulsion and suspension contained in this policy 
and/or which provide for the orderly operation of the schools. The procedures for suspension 
and expulsion hearings are set forth in 7:190-R1 and 7:190-R2, respectively. 

Distribution of Handbooks 

A student handbook, including the District disciplinary policies and rules, shall be distributed 
to the students’ parents/guardians within 15 days of the beginning of the school term or a 
student’s enrollment. 

Disciplinary Consequences 

A. Disciplinary consequences include: 

1. Behavior report. 

2. Telephone contact. 

3. Parent/guardian notification. 

4. Parent/guardian conference. 

5. Disciplinary conference. 

6. Seizure of contraband. 

7. Withholding of privileges, including participation in extracurricular 
activities. 

8. Removal from classroom. 



9. Detention or Saturday school provided the student’s parent(s)/guardian(s) 
have been notified.  If transportation arrangements cannot be agreed upon, 
an alternative disciplinary measure must be used. 

10. In-school suspension for a period not to exceed 5 consecutive school days 
per incident. 

11. Suspension from school and all school-sponsored events for up to 10 days 
per incident provided that appropriate procedures are followed.  A 
suspended student is prohibited from being on school grounds and school 
activities and events. 

12. Suspension of bus riding privileges, provided that appropriate procedures 
are followed. 

13. Expulsion by the Board of Education from school and all school-sponsored 
activities and events for a definite time period not to exceed 2 calendar 
years, provided that the appropriate procedures are followed.  An expelled 
student is prohibited from being on school grounds or at school related 
activities or events. 

14. Notification of law enforcement authorities whenever the conduct involves 
illegal drugs (controlled substances), look-alikes, alcohol, gang activity, 
weapons, and threats or battery against staff members. 

15. Transfer to an alternative school program of a student who is subject to 
suspension or expulsion. 

These consequences may be applied in combination and in any order as appropriate to the 
behavior involved. 

B. At times in this policy and/or in school handbooks, consequences are specified for 
certain types of misconduct.  These consequences will generally be followed, 
however, in appropriate circumstances, any violation of this policy or school 
handbook may be considered gross disobedience or misconduct for which a 
student may be suspended or expelled.  Repeated violations, during the course of 
a student’s enrollment in Glenbard Township High School District #87, may also 
be considered gross disobedience or misconduct for which a student may be 
suspended or expelled, even though any particular violation by itself might not 
warrant suspension or expulsion.  Finally, any extreme misbehavior may be 
considered gross disobedience or misconduct for which a student may be 
suspended or expelled, even if not addressed by this policy or a student handbook. 

C. Each teacher, and any other school personnel when students are under his or her 
charge, is authorized to impose any disciplinary measure, other than suspension, 
or expulsion, corporal punishment or in-school suspension, which is appropriate 
and in accordance with the policies and rules on student discipline.  Teachers, 



other certificated employees and other persons providing a related service for or 
with respect to a student, may use reasonable force as needed to maintain safety 
for other students, school personnel or other persons, or for the purpose of self-
defense or defense of property.  Teachers may remove students from a classroom 
for disruptive behavior, subject to administrative direction. 

Corporal punishment shall not be used.  Corporal punishment includes slapping, 
paddling, or prolonged maintenance of students in physically painful positions, or 
intentional infliction of bodily harm.  Corporal punishment does not include 
reasonable force as needed to maintain safety for the student, other students, 
school personnel, or persons, or for the purpose of self-defense or the defense of 
property.   No disciplinary action shall be taken against any student that is based 
totally or in part on the refusal of the student’s parent/guardian to administer or 
consent to the administration of psychotropic or psychostimulant medication to 
the student. 

D. The Superintendent, Building Principal, Assistant Building Principal and Dean of 
Students are authorized to impose the same disciplinary measures as teachers and 
may suspend students guilty of gross disobedience or misconduct on an in or out 
of school basis and from riding the school bus for up to 10 school days for each 
incident, provided the appropriate procedures are followed.  The Board of 
Education may suspend a student from riding the bus in excess of 10 days for 
safety reasons. 

E. Efforts, including, where appropriate, the use of early intervention and 
progressive discipline, shall be made to deter students, while at school or a 
school-related event, from engaging in aggressive behavior that may reasonably 
produce physical or physiological harm to someone else.  The Superintendent or 
designee shall establish procedures to help ensure that the parent(s)/guardian(s) of 
a student who engages in aggressive behavior are notified of the incident.  The 
failure to provide such notification does not limit the Board’s or school officials’ 
authority to impose discipline, including suspension or expulsion, for such 
behavior. 

F. The Superintendent shall develop regulations and/or guidelines to provide for 
appropriate due process in serious student disciplinary matters, including 
suspension and expulsion.  Suspension review hearings and expulsion hearings 
shall be conducted by one of the Board’s hearing officers selected by the 
Superintendent, unless otherwise expressly provided by the Board.  Upon receipt 
of the hearing officer’s report, the Board shall take such action as it deems 
appropriate.  Only the Board may expel a student.  Expulsion may be for up to 
two calendar years in length. 

 
 
 
 



 
Possession and Use of Electronic Communication Devices - 

Cell Phones, Beepers and Pagers (Board Policy 7:245) 
 

In recognition that electronic communication devices such as cell phones, beepers and pagers 
have become a common mode of communication between parents and students, the Board of 
Education authorizes the administration to implement procedures that allow students to 
possess such devices while on school grounds. 
In order to maintain a positive educational environment, the use of electronic communication 
devices shall be limited to before and after school hours only.  Use during, before and after 
school extracurricular activities may be prohibited or restricted by the activity supervisor.  
During the course of the regular school day, electronic communication devices must be 
stored in the off mode (or otherwise incapable of receiving an active signal), in lockers, and 
shall not be on the student’s person at any time. 
Students shall be personally responsible for the security of their electronic communication 
devices. 
The District assumes no responsibility for theft, loss or damage of such devices. Violation of 
this policy or its accompanying procedures will subject the student to disciplinary 
consequences as further enumerated within the administration’s procedures. 
 

Glenbard East Code of Conduct 
 
Student discipline procedures at Glenbard East are designed around the following guidelines:  
 
1. Emphasis is on both the punitive and the corrective/remedial aspect of discipline. 
2. Problem solving is a key dimension in our discipline program.  The resources of the 
    school are to be focused on identifying causes and resolutions of problematic  
    behavior. 
3. Defined consequences of disruptive behavior will be communicated to parents and  
    students. 
4. A limited degree of flexibility is needed for the Deans and teachers to exercise  
    professional judgment.  Each situation is different and the response to it must take  
    those differences into consideration. 
5. Appropriate resources available to the school will be used to assist students.   When  
    this assistance fails and disruptive behavior persists, expulsion will be recommended. 
 
 
Listed below are 4 categories of behavior that are disruptive to an effective school 
environment.  The list is not all-inclusive, but gives sufficient detail to communicate what is 
inappropriate and the consequences of such behavior. 
 
The range on minimum and maximum disciplinary action is given to allow the Deans to 
exercise professional judgment in selecting the appropriate consequence taking into 
consideration the circumstances of the misbehavior. 
 
GROUP I 



Misbehavior 
Examples: Illegal parking, littering, disturbance to classes, noise in hallways, loitering, 
vulgar language, running the halls, excessive public display of affection, academic cheating, 
forgery. 
Disciplinary Action* 
Minimum - verbal reprimand - Examples of other appropriate action - parental contact, 
student/teacher conference, windshield sticker, car towed away.  Maximum - parental 
conference, detentions, In-school suspension. 
*Persistent or severe misconduct may result in disciplinary action found in categories II, III, 
and IV. 
 
GROUP II 
Misbehavior 
Examples: Truancy, persistent tardiness, misconduct on school bus, throwing objects in the 
cafeteria, unauthorized use of cars, disrespect, possession of electronic device: e.g. pagers, 
cellular phones, noncompliance with dress code. 
Disciplinary Action* 
Minimum - conference -Examples of other appropriate action - parental conference, loss of 
bus privilege, police citation, failing grades for days missed, removal from cafeteria, clean up 
cafeteria.  Maximum - Confiscation, out-of-school suspension. 
*Persistent or severe misconduct may result in disciplinary actions found in categories III 
and IV. 
 
GROUP III 
Misbehavior 
Examples: Minor vandalism, minor theft, detention no show, insubordination, aggressive 
physical conduct, gross misconduct, noncompliance with code of conduct, violation of closed 
campus rules, gambling, refusal to identify oneself, misuse of technology, possession of 
pagers, stolen property, trespassing, intimidation, alteration of school records, hazing, sexual 
harassment. 
Disciplinary Action* 
Minimum - detention - Examples of other appropriate action - Pay damages, confiscation of 
artifacts, corrective program assignment, extended day detention. Maximum - Police contact, 
out-of-school suspension.   
Persistent/or severe misconduct may result in disciplinary actions found in category IV. 
 
GROUP IV 
Misbehavior 
Examples: Gang representation, drugs, alcohol, fighting, smoking, possession of, gang-
related graffiti/materials, gang representation, assault, vandalism, theft, bomb threat, 
activating fire alarm/fire extinguisher, intimidation, threat to staff, fireworks, stink bombs, 
mob action, gross misconduct, paraphernalia, arson, weapons, violation of state and national 
laws. 
Disciplinary Action 
Minimum - suspension - Examples of other appropriate action - Pay damages confiscation of 
artifacts, corrective program assignment, and detour program.  Maximum - petition to court, 



expulsion, police contact. 
*Students making threats to staff, students, or school property will be subject to maximum 
disciplinary measures. 

 
Suspension and Expulsion 

 
The Superintendent, building Principal, Assistant Principal, or Dean of Students may suspend 
students guilty of gross disobedience or misconduct for a period not to exceed ten (10) school 
days for each incident of gross disobedience or misconduct.  Upon the recommendation of 
the Superintendent, the Board of Education may expel students guilty of gross disobedience 
or misconduct. 
 
The Board of Education may expel students guilty of gross disobedience or misconduct in 
accordance with the procedures set forth in Board Policy 7:190, governing student behavior.  
Whenever there is evidence that mental illness may be the cause for suspension or expulsion, 
the Department of Mental Health shall be invited to send a representative to consult with the 
Board at a meeting held to consider such suspension or expulsion. 
 
Students may be suspended or expelled for gross disobedience or misconduct which occurs 
on school grounds, at school-sponsored activities, in connection with student transportation 
or at any place where the misconduct has a reasonable relationship to school.  At times in this 
policy and/or school rules and handbook, specific penalties are specified for certain types of 
misconduct.  These penalties will generally be followed, but in appropriate circumstances 
any violation of any of the rules described in this handbook may be considered gross 
disobedience or misconduct for which a student may be suspended or expelled. Repeated 
violations of the rules described in the handbook may be considered gross disobedience or 
misconduct for which a student may be suspended or expelled, even though any particular 
violation by itself might not warrant suspension or expulsion.  Expulsion from school may 
range from one semester to two years for certain offenses. 
 
Suspended students may not participate in any extracurricular activities, practices, etc. during 
the suspension.  Suspended students may not be on school grounds nor attend school 
games/activities at off campus locations and are subject to more severe penalties if this is 
violated.  Students are entitled to make up missed work at a time convenient for the teacher.  
Students must initiate the request to make up work upon their return to school. 

 
Administrative Procedure – Transportation Procedures (Board Policy 4:110-R1) 

 
Eligibility 
 
A. Students residing at least one and one-half miles from school shall be provided free 

transportation to school.  Cases in which there is doubt as to the distance a student resides 
from his or her school of attendance must be referred to the District’s Director of 
Transportation for measurement and other review.  Distance challenges will be handled 
by the Director of Transportation for resolution. 



B. Subject to the submission of a petition to the Board of Education, and in accordance with 
Section 29-3 of the Illinois School Code (105 ILCS 5/29-3), the Board of Education may 
permit students residing within one and one-half miles from school of attendance to 
receive free transportation to school where conditions are such that walking, either to or 
from the school or to or from a pick-up point or bus stop, is determined to be a serious 
hazard to the safety of the student due to vehicular traffic or rail crossings.  Such 
transportation shall not be provided if adequate transportation for the public is available. 

Fee-Based Transportation 
 
The Board of Education recognizes that students who do not qualify for free busing may still 
desire busing to school.  Transportation may be provided on a fee basis to students that do 
not qualify for free transportation if the following conditions are met:  
 

• Space must be available on the bus.  Space availability will not be determined until 
September 15th of each school year when bus capacities are determined. 

• If space is available, the student must enter the bus from a regularly established bus 
stop serving the student’s school of attendance.  The District will not add additional 
routes for such students. 

• The applicant must complete Application (Form 4:110-E2), which must in turn be 
approved by the Director of Transportation.  

• Fees must be paid in advance of service offered to student. 
 
Privileges to ride the bus may be revoked for inappropriate behavior or infractions of the 
rules, as determined solely in the discretion of the District.  There will be no refund of fees if 
privileges are revoked for disciplinary reasons. 
 
Students that are eligible for free transportation shall take precedent over fee-paying students 
for spaces on a bus.  If at any time during the school year a student that is eligible for free 
transportation is added to the bus roster and, as a result, there are no longer enough seats to 
accommodate a fee paying student, the fee paying student shall be removed from the bus 
roster.  If there is more than one fee paying student on the bus roster, the fee paying student 
who paid his or her fee last to the District will be removed from the bus roster.  If a fee 
paying student is removed from the bus roster due to limited space, the District will 
reimburse the fee paying student removed from the bus roster pro-rated. 
 
The cost for fee-based transportation shall be set each year by the Board of Education. 
 
Determination of Bus Zones and Routes 

A. Usually in the spring prior to the first year in high school, but no later than the opening of 
school, every student must complete a student statistical sheet.  The statistical sheets must 
be submitted to the Guidance Office as soon as possible after completion. 

B. The District Administrative Center must assign each student to a zone within the 
appropriate school attendance area.  The zone assignment reflects whether or not a 
student is eligible to ride a bus. 



C. Homeless students shall be assigned a bus route in accordance with the McKinney 
Homeless Assistance Act. 

D. The District Transportation Office will establish bus routes taking into account the 
density of student population in the various zones and the particular needs of each 
building.  The District Transportation Office must list bus routes by school, showing 
place and time of pickups by route. The route of listings must be forwarded to each 
building. Data processing, on return of the bus report from the bus company, must file 
them for use in preparation of reimbursement reports. 

E.  District Data Department will enter information to indicate if the student is eligible to ride 
a bus. 

F.  At registration each fall, a student’s identification card should be stamped “bus” so that 
the driver can easily read it.  The student must also be provided the bus route that he/she 
has been assigned. 

 
New Students or Student Change of Address 

A. New students or students who enter or have a change of address during the school year 
must complete a student statistical sheet on which the District Administrative Center 
must assign a zone number. 

B. Such students that are eligible to ride a bus will be provided with an assigned bus route. 

C. If a student’s change of address results in a change in the student’s bus eligibility, the 
student must get a new student identification card. 

 
Quality of Transportation Service 

A. Meetings shall be held quarterly with the transportation contractor to 
review the following areas to insure quality bus service: 

1. Discipline 

2. Communication between contractor and school 

3. Pickup and departure times 

4. Bus loads 

5. Adequacy of late bus routes 

6. Adequacy of extra-curricular buses 

7. Special event scheduling 



8. Compliance with all local, State and Federal requirements for operation.  This 
includes reviewing safety reports and driver certification requirements. 

9. Bus evaluation drill. 

Cost of Transportation Service 

There shall be an annual review of the cost of providing transportation service. 

Special Education Transportation 

There shall be an annual review with the Cooperative Association for Special Education 
(CASE) of the following areas: 

1. Cost 

2. Safety 

3. Scheduling and routes 

4. Compliance with local, State and Federal requirements 

5. Procedure for student placement on bus 

Bus Rules for Students 

The following instructions to bus students should be distributed at least prior to the first year 
of the student’s riding a bus: 

A. Changing weather and traffic conditions make it impossible for your bus to call for you at 
exactly the same time each day.  Therefore, we recommend that you arrive at your bus 
stop at least 5 minutes early; and while waiting for your bus, please have respect for 
other’s people property and the roadway. 

B. When boarding the bus, have your identification card ready in hand to show to the driver. 

C. Conduct while riding the bus: 

1. You may converse quietly with persons sitting near you, but must not annoy other bus 
riders. 

2. You must not change seats when the bus is in motion. 

3. Under no circumstances may you put your head or arms out of the windows.  
Windows must not be lowered below the mark shown on the bus. 

4. Treat bus equipment as you would valuable furniture in your home.  Damage to seats, 
etc., must be paid for by the offender. 



5. In the case of a road emergency, remain in the bus until instructions are given by the 
driver. 

6. The use of profane or abusive language will not be tolerated on the bus. 

7. Drivers are not permitted, except by proper authorization by a school official, to stop 
at places other than the regular bus stop. 

8. Smoking or striking matches is not permitted on the bus. 

9. Do not push or crowd when loading or unloading; be courteous  to fellow passengers 
allowing front row students to disembark first. 

10. Unload only by the front door - the rear door is for emergency use only. 

D. The bus driver is responsible for the bus and deportment of riders.  If it becomes 
necessary for the bus driver to ask for your identification card, you are to surrender it 
without argument. 

E. Failure to comply with these regulations may result in suspension of your bus riding 
privileges or your suspension from school. 

Bus Conduct (Board Policy 7:220) 
 

All students must follow the District’s School Bus Safety Guidelines. Gross disobedience or 
misconduct providing grounds for suspension from riding the school bus include: 
 
1.  Prohibited student conduct as defined in the Student Discipline policy. 
2.  Willful injury or threat of injury to a bus driver or to another rider. 
3.  Willful and/or repeated defacement of the bus. 
4.  Repeated use of profanity. 
5.  Repeated willful disobedience of the bus driver’s or other supervisor’s directives. 
6.  Such other behavior as the administration deems to threaten the safe operation of the bus      
     and/or its occupants. 
 
 
 
Use of Video Cameras on School Buses 
 
Video cameras may be used on school buses as necessary in order to monitor conduct and 
maintain a safe environment for students and employees. 
The content of the videotapes are student records and are subject to District policy and 
procedure concerning school student records.  Only those people with a legitimate 
educational or administrative purpose may view the videotapes.  In most instances, 
individuals with a legitimate educational or administrative purpose will be the 
Superintendent, Building Principal, Transportation Director, bus driver, and sponsor, coach, 



or other supervisor.  If the content of a video tape becomes the subject of a student 
disciplinary hearing, it will be treated like other evidence in the proceeding. 
 
Discipline Procedure 
 
The District's regular suspension procedures shall be used to suspend a student's privilege to 
ride a school bus. 
 
 

Administrative Procedure –Electronic Recordings on School Buses 
(Board Policy 7:220-R1) 

 
Review of Electronic Recordings 
 
Electronic videos and audio recordings are viewed to investigate an incident reported by a 
bus driver, administrator, supervisor, student, or other person. They are also viewed at 
random. 
 
Viewing and/or listening to electronic video and/or audio recordings is limited to individuals 
having a legitimate educational or administrative purpose. In most instances, individuals with 
a legitimate educational or administrative purpose will be the Superintendent, administrator 
(including the Building Principal) Transportation Director, bus driver, and sponsor, coach, or 
other supervisor. A written log will be kept of those individuals viewing the video recordings 
stating the time, name of individual viewing, and the date the videotape was viewed. 
 
An electronic video or audio recording may be reused or erased after 14 days unless it is 
needed for an educational or administrative purpose. 
 
Notice of Electronic Recordings 
 
Notice of the adopted policy regarding video and audio recordings shall be: (1) clearly posted 
on the front door and interior of the school bus, (2) provided to students and 
parents/guardians, and (3) included in student handbooks and other documents. 
 
 
 
 
Student Conduct 
 
Students are prohibited from tampering with the video cameras.  Students who violate this 
regulation shall be disciplined in accordance with the School District discipline policy and 
shall reimburse the School District for any repairs or replacement necessary as a result of the 
tampering. 

 
Gangs and Gang-Related Materials 

 



Glenbard East acts to prevent disruption and to prohibit gang activities by restricting the 
actions that foster such activities or which, because they may be performed in relation to 
gang activities, endanger even those students who do not intend to show gang membership or 
affiliation. 
 
Gang and gang-related activities, including the display of gang symbols, writing, or 
paraphernalia, on School District grounds or in the School District facilities while school is 
in session and/or at school-related events is strictly prohibited.  The first violation of the gang 
policy will carry a 5-day out-of-school suspension, a parent meeting and a no gang contract.  
The second violation will carry a 10-day suspension.  The third violation will carry a 10-day 
suspension and a recommendation to the Board of Education for expulsion. 

 
Reporting of Criminal Offenses Committed by Students 

 
Upon receipt of any written, electronic or verbal report from any school personnel regarding 
a verified incident involving battery, firearms or drugs, the superintendent or his or her 
designee shall report all such incidents occurring in a school or on school property to the 
local law enforcement authorities immediately and to State authorities through the Student 
Incident Reporting System (SIRS). 
 
 
 

Students 

Preventing Bullying, Intimidation, and Harassment 

Bullying, intimidation, and harassment diminish a student’s ability to learn and a school’s 
ability to educate.  Preventing students from engaging in these disruptive behaviors is an 
important District goal.  The Superintendent or designee shall develop and maintain a 
program that: 
 

1. Implements and enforces the following Board policies: 
 
a. 7:20, Harassment of Students Prohibited. This policy prohibits any person from 

harassing or intimidating a student based upon a student’s race, color, nationality, 
sex, sexual orientation, ancestry, age, religion, creed, physical or mental 
disability, gender identity, order of protection status, status of being homeless, or 
actual or potential marital or parental status, including pregnancy, or other 
protected group status. 
 

b. 7:190, Student Discipline. This policy prohibits students from engaging in hazing 
or any kind of aggressive behavior that does physical or psychological harm to 
another or any urging of other students to engage in such conduct; prohibited 
conduct includes any use of violence, force, noise, coercion, threats, intimidation, 
fear, harassment, bullying, hazing, or other comparable conduct. 
 



c. 7:310, Restrictions on Publications and Written or Electronic Material.  This 
policy prohibits students from:  (i) accessing and/or distributing at school any 
written, printed, or electronic material, including material from the Internet, that 
will cause substantial disruption of the proper and orderly operation and discipline 
of the school or school activities, and (ii) creating and/or distributing written, 
printed, or electronic material, including photographs and Internet material and 
blogs, that causes substantial disruption to school operations or interferes with the 
rights of other students or staff members. 

 
Implementation of the above policies includes:  (a) conducting a prompt and thorough 
investigation of alleged incidents of bullying, intimidation, harassing behavior, or 
similar conduct, (b) providing each student who violates one or more of these policies 
with appropriate consequences and remedial action, and (c) protecting students 
against retaliation for reporting such conduct, (d) informing staff members of the 
District’s goal to prevent students from engaging in bullying and the measures being 
used to accomplish it.  This includes:  communicating the District’s expectation – and 
the State law requirement – that teachers and other certificated employees maintain 
discipline, and establishing a process for staff members to fulfill their obligation to 
report alleged acts of bullying, intimidation, harassment, and other acts of actual or 
threatened violence. 

 
1. Encourages all members of the school community, including students, parents, 

volunteers, and visitors, to report alleged acts of bullying, intimidation, harassment, 
and other acts of actual or threatened violence. 
 

2. Actively involves students’ parents/guardians in the remediation of the behaviors(s) 
of concern.  This includes ensuring that all parents/guardians are notified, as required 
by State law, whenever their child engages in aggressive behavior. 

 
3. Communicates the District’s expectation that all students conduct themselves with a 

proper regard for the rights and welfare of other students.  This includes a process for 
commending or acknowledging students for demonstrating appropriate behavior. 

 
4. Engages in ongoing monitoring that includes collecting and analyzing appropriate 

data on the nature and extent of bullying in the District’s schools and, after 
identifying appropriate indicators, assesses the effectiveness of the various strategies, 
programs, and procedures and reports the results of this assessment to the Board 
along with recommendations to enhance effectiveness. 

 
5. Complies with State and federal law and is in alignment with Board policies.  This 

includes prompting the Board to update the policy beginning every 2 years after its 
initial adoption and filing this policy with the Illinois State Board of Education after 
the Board adopts or updates it. 

 
 



Harassment of Students Prohibited 

No person, including a District employee or agent, or student, shall harass, bully or 
intimidate another student based upon a student’s sex, color, race, religion, creed, ancestry, 
nationality, physical or mental disability, gender identity, sexual orientation, age, order of 
protection status, status of being homeless, actual or potential marital or parental status, 
including pregnancy, or other protected group status.  The District will not tolerate harassing, 
bullying or intimidating conduct, whether verbal, physical, or visual, that affects tangible 
benefits of education, that unreasonably interferes with a student’s educational performance, 
or that creates an intimidating, hostile, or offensive educational environment.  Examples of 
prohibited conduct include name-calling, using derogatory slurs, causing psychological harm, 
threatening or causing physical harm, or wearing or possessing items depicting or implying 
hatred or prejudice of one of the characteristics stated above.  Bullying and/or intimidating 
others, includes, but is not limited to, any aggressive or negative gesture, or written, verbal, 
or physical act that places another student in reasonable fear of harm to his or her person or 
property, or that has the effect of insulting or demeaning any student in such a way as to 
disrupt or interfere with the school’s educational mission or the education of any student.  
Bullying or intimidation most often will occur when a student asserts physical or 
psychological power over, or is cruel to, another student perceived to be weaker.  Such 
behavior may include, but is not limited to:  pushing, hitting, threatening, name-calling, or 
other physical or verbal conduct of a belittling or browbeating nature. 

Complaints of harassment, bullying or intimidation are handled according to the provisions 
on sexual harassment, below.  The Superintendent shall use reasonable measures to inform 
staff members and students that the District will not tolerate harassment, intimidation or 
bullying, such as by including this policy in the appropriate handbooks. 

Sexual Harassment Prohibited 

Sexual harassment of students is prohibited.  Any person, including a district employee or 
agent, or student, engages in sexual harassment whenever he or she makes sexual advances, 
requests sexual favors, and engages in other verbal or physical conduct of a sexual or sex-
based nature, imposed on the basis of sex, that: 

1. Denies or limits the provision of educational aid, benefits, services, or treatment; or that 
makes such conduct a condition of a student's academic status; or 

2. Has the purpose or effect of: 

a. Substantially interfering with a student's educational environment;  

b. Creating an intimidating, hostile, or offensive educational environment;  

c. Depriving a student of educational aid, benefits, services, or treatment; or  

d. Making submission to or rejection of such conduct the basis for academic decisions 
affecting a student. 



The terms "intimidating,” "hostile” and "offensive" include conduct that has the effect of 
humiliation, embarrassment, or discomfort. Examples of sexual harassment include touching, 
crude jokes or pictures, discussions of sexual experiences, teasing related to sexual 
characteristics, and spreading rumors related to a person's alleged sexual activities. 

Students who believe they are victims of sexual harassment or have witnessed sexual 
harassment, are encouraged to discuss the matter with the student Nondiscrimination 
Coordinator, Building Principal, Assistant Building Principal, Dean of Students, or a 
Complaint Manager. Students may choose to report to a person of the student's same sex. 
Complaints will be kept confidential to the extent possible given the need to investigate. 
Students who make good faith complaints will not be disciplined. 

An allegation that one student was sexually harassed by another student shall be referred to 
the Building Principal, Assistant Building Principal, or Dean of Students for appropriate 
action. 

The Superintendent shall insert into this policy the names, addresses, and telephone numbers 
of the District's current Nondiscrimination Coordinator and Complaint Managers.  At least 
one of these individuals will be female, and at least one will be male. 

Nondiscrimination Coordinator: 

Name Mr. Rodney Molek 
Address 596 Crescent Blvd., Glen Ellyn, IL   
Telephone No. (630) 469-9100 

Complaint Managers:  

Name Ms. Barbara Nimmo 
Address 596 Crescent Blvd., Glen Ellyn, IL    
Telephone No. (630) 469-9100  

The Superintendent shall use reasonable measures to inform staff members and students that 
the District will not tolerate sexual harassment, such as by including this policy in the 
appropriate handbooks.   

Any District employee who is determined, after an investigation, to have engaged in sexual 
harassment will be subject to disciplinary action up to and including discharge. Any District 
student who is determined, after an investigation, to have engaged in sexual harassment will 
be subject to disciplinary action, including but not limited to, suspension and expulsion 
consistent with the discipline policy. Any person making a knowingly false accusation 
regarding sexual harassment will likewise be subject to disciplinary action up to and 
including discharge, with regard to employees, or suspension and expulsion, with regard to 
students.  

The Educational Rights of Illinois’ Children & Youth in Homeless 
Situations 



Statewide Access to Education for Homeless Children and Youth 
 
If you have any questions regarding the educational rights of homeless children and youth in 
Illinois, you can contact: 
 

Glenbard Twp High School District 87 Homeless Liaison 
Ms. Lynne Matczak 

(630) 469-9100 
 

The Educational Rights of Homeless Children & Youth 
Homeless children and youth face special problems in getting to school and staying in 
school.  Many homeless families move during the school year, sometimes more than once.  
School records get lost.  Physical examinations and immunizations required for school may 
be hard to get.  Both Illinois and federal law – the Illinois Education for Homeless Children 
Act and the federal McKinney-Vento Homeless Assistance Act – require that school district 
liaisons provide assistance to homeless children and youth to solve these problems.  These 
liaisons have an ongoing obligation to understand the barriers faced by homeless children 
and youth in enrolling, attending and succeeding in school and an obligation to address those 
barriers, whatever they may be. 
 
Illinois school district liaisons are required to take action to help children and youth who are 
homeless.  The educational rights and benefits for homeless children and youth are described 
below. 
 
Who is Homeless? 
The definition of “homeless” under Illinois (and federal) law is very broad.  It includes a 
person who lacks a “fixed, regular and adequate nighttime” abode; a person whose primary 
nighttime residence is a shelter (including transitional housing or hotels) or a place not 
ordinarily used by human beings for sleeping (box, car, etc).  This definition is broad 
enough to include “the hidden homeless”, i.e., children and youth that are temporarily 
doubled-up in housing because they cannot afford a place to live. 
 
Choice of Schools 
Children and youth who are homeless must be given a choice of schools to attend.  Each 
time a child changes schools he or she may lose 4 to 6 months of academic and 
developmental time.  Moving just twice in one year can ruin a child’s chances of 
success.  To avoid this problem, Illinois (and federal) law requires that a homeless child be 
given the choice to continue to attend the “home” school for as long as he or she is homeless.  
After the family finds a home, the child is allowed to finish the school year in the same 
school.  Transportation must be provided by the school district(s) if requested by the 
parent/guardian or liaison (for youth).  The “home” school (also called “school of origin”) 
includes the school where the child was last enrolled or the school the child was enrolled in 
when last in permanent housing.  These rules apply regardless of whether the school chosen 
is in the same district as the school of origin. 
 



The Illinois State Board of Education’s policy on the education of homeless children and 
youth provides that: “Consistent school attendance by homeless children and youth in their 
school of origin is important to the success of all learners.  School districts have a 
responsibility to help foster consistent attendance by reaching out to homeless families and 
working with them to provide that homeless children and youth continue to attend their 
school of origin without interruption, wherever possible.” 
 
Homeless families may also choose to enroll their child in any school that non-homeless 
students who live in the attendance area in which the child or youth is actually living are 
eligible to attend.  Transportation assistance for homeless children is not generally provided 
at these schools unless the school already provides it to non-homeless children. 
 
Immediate Enrollment 
By law, Illinois schools must allow a homeless child/youth to enroll in school immediately, 
even without any records (medical* or school-related), proof of residency, or any other 
documentation.  The school can ask for an address or phone number at which the school 
might be able to contact the parent/guardian.  The purpose of this immediate-enrollment rule 
is to make sure the child/youth first and foremost is attending school.  After the child is 
enrolled, it is the duty of the school staff to immediately contact the previous school to obtain 
all necessary records.  Please note:  Information given at time of enrollment is 
confidential. 
 
* If a child/youth lacks immunizations or records of such, the school must refer the 
parent/guardian to the liaison, who shall help obtain necessary immunizations or records. 
 
Transportation 
When a parent chooses to have the child attend the home school, the parent/guardian may 
request that the school provide assistance with transportation.  The school can request that 
the parent/guardian attend a meeting at which the teacher, the principal or some other school 
staff person discusses whether travel to the school of origin is really in the child’s best 
interest.  The final decision on which school the child attends, however, remains with the 
parent/guardian or liaison (for unaccompanied youth). 
 
Settling Disputes 
If a school district and a homeless parent disagree regarding a homeless child’s right to 
educational services, the parent/guardian must be provided with written explanation of the 
school’s decision, including a right to appeal.  The school must continue to provide services, 
including transportation, until the dispute is settled. 
 
The school must provide the parent/guardian with information about the dispute process as 
well as a list of low cost or free legal assistance and other advocacy services in the 
community.  This ensures that parents get the help they need. 
 
Each school district liaison must ensure that enrollment disputes are mediated.  An 
ombudsperson at the Regional Office of Education must convene a meeting of all parties and 



attempt to resolve the dispute within five (5) school days, if possible.  The liaison shall 
ensure that an unaccompanied youth is immediately enrolled pending resolution. 
 
A parent or child may also file a lawsuit against the school to protect their rights.  If they do 
so and win, the cost of the lawsuit, including their attorney’s fees, must be paid by the 
school. 
 
If you have any questions regarding the educational rights of homeless children and youth in 
Illinois, you can contact any of the following: 
 

Glenbard Twp High School District 87 Homeless Liaison 
Ms. Lynne Matczak 

(630) 469-9100 
 

The Opening Doors Project: 
Adult Learning Resource Center 

(224) 366-8623 
 

Regional Office of Education #26 
(309) 837-4821 

 
Law Project of the Chicago Coalition 

for the Homeless 
(800) 940-1119 

 
Illinois Coalition to End Homelessness 

(708) 263-3590 
 

Information Hotline 
Illinois State Board of Education 

(800) 215-6379 
 

Peggy Dunn, Principal Consultant 
Illinois State Board of Education 

Accountability Division 
(217) 782-2948 

 
Student Appearance (Board Policy 7:160) 

 
Students' dress and grooming must not disrupt the educational process, interfere with the 
maintenance of a positive teaching/learning climate, or compromise reasonable standards of 
health, safety, and decency.  Procedures for handling students who dress or groom 
inappropriately will be developed by the Superintendent and included in the Parent-Student 
Handbook. 
 
The following dress regulations are in effect while a student is in the building. 



1.  Health and Safety Standards will be maintained at all times; for example, a loose  
     garment should not be worn while operating machinery in industrial technology  
     classes or science labs. 
2.  Dress or appearance cannot be disruptive to the educational program or contain  
     vulgarity, obscenity, or promote excessive violence or illegal activities, including, but  
     not limited to, alcohol, tobacco products, drugs/drug use. 
3.  Extreme brevity in clothing is inappropriate.  The midriff area must be covered.  See  
     through tops, halter-tops, low-cut tops, and clothing that is suggestive are not allowed.   
     Skirts, dresses, and shorts will not be excessively short.  Clothing will not be worn  
     that allows undergarments to be seen.  Swimwear, underwear, or lingerie will not be  
     worn as outerwear. 
4.  Clothes will be worn as they are designed.  This will include but not be limited to belts  
     buckled, shoelaces the same color and tied, overall bib straps both up, pants worn at  
     waist.  Belts are not to hang down an excess of six inches. 
5.  No head coverings (including but not limited to: caps, hats, scarves, bandannas,  
     hairnets, headbands) may be worn inside the building except for valid medical or  
     religious reasons. (note: Hats may not be carried around during the school day.) 
6.  No garment with messages or symbols, which have inappropriate language, or sexual  
     connotations, or messages that are disrespectful of other/certain groups, may be worn  
     at school. 
7.  Any clothing that could be used as weapons is prohibited as determined by the Dean’s  
     Office.  No chains, spiked collars, or spiked bracelets may be worn. 
8.  No coats, zippered pullovers, or zippered or buttoned jackets may be worn inside the  
     school building during class time, including top-and-bottom-matching outfits that  
     include a jacket, including clothing articles that serve to disguise a student. 
9.  Because gang identifiers change from year to year, it will be necessary for the Dean’s  
     Office to update this code. 
10. The Deans’ office reserves the right to gauge the appropriateness of all clothing  
      articles.    
 

Search and Seizure (Board Policy 7:140) 
 

To maintain order and security in the schools, school authorities are authorized to conduct 
searches of school property and equipment, as well as of students and their personal effects.  
“School authorities” includes school liaison police officers. 

 
School Property and Equipment as well as Personal Effects Left There by Students 
School authorities may inspect and search school property and equipment owned or 
controlled by the school (such as lockers, desks, and parking lots), as well as personal effects 
left there by a student, without notice to or the consent of the student.  Students have no 
reasonable expectation of privacy in these places or areas or in their personal effects left 
there.  These searches may be conducted without notice to or consent of the student or the 
student’s parents, without suspicion of wrongdoing, and without a search warrant. 
This policy applies to vehicles and their contents parked on property owned or controlled by 
the school or on any public or private property for which school authorities issue a parking 
permit.  In addition, each school shall require students, in return for the privilege of parking 



on school or other property, to consent in writing to searches of his or her vehicle and its 
contents without notice, suspicion of wrongdoing or a search warrant. 
The Superintendent or designee may request the assistance of law enforcement officials to 
conduct inspections and searches of lockers, desks, parking lots, other school property and 
equipment and vehicles as provided above for illegal drugs, weapons, or other illegal or 
dangerous substances or materials, including searches conducted through the use of specially 
trained dogs.  School officials may turn over items obtained in a search to law enforcement 
officials. 
 
Students 
When there is a reasonable ground for suspecting that the search will produce evidence the 
particular student has violated or is violating either the law or the District’s student conduct 
rules, school authorities may search a student and/or the student’s personal effects in the 
student’s possession such as purses, wallets, knapsacks, book bags, lunch boxes, and 
electronic equipment and/or devices capable of storing, sending, and/or receiving data etc., 
such as, but not limited to computers, cellular telephones, personal digital accessories 
(PDAs), universal serial bus (USB) flash drives. 
The search itself must be conducted in a manner that is reasonably related to its objectives 
and not excessively intrusive in light of the student’s age and sex, and the nature of the 
infraction.  When feasible, the search should be conducted as follows: 
 

• Outside the view of others, including students; 
• In the presence of a school administrator or adult witness; and 
• By a certificated employee or liaison police officer of the same sex as the student. 
• By a network Administrator or designee – when a search of equipment and/or devises 

capable of storing, sending, and/or receiving data is required. 
 

Immediately following a search, a written report shall be made by the school authority who 
conducted the search, and given to the Superintendent. 
 
Seizure of Property 
If a search produces evidence that the student has violated or is violating either the law or the 
District’s policies or rules, such evidence may be seized and impounded by school 
authorities, and disciplinary action may be taken.  When appropriate, such evidence may be 
transferred to law enforcement authorities. 
 

Administrative Procedure – Use of Canine Search Units for Building, Grounds, 
Lockers, and/or Automobiles (Board Policy 7:140-R3) 

 
Each building’s administrative team may authorize the use of a canine search unit on 
randomly chosen days during a specified period of the day, using school personnel and/or 
law enforcement officials.  Such searches shall be conducted in the following manner: 
 

1. The building principal will initiate his/her request to the superintendent to use the 
police canine unit for building, grounds, lockers, and/or automobile searches.  The 



principal will arrange with the police department the date, time, and location that the 
search is to be conducted. 

2. If the canine search occurs during school hours, the principal or designee will inform 
students, faculty, and staff via the PA system that the police with a canine unit are 
conducting a building, grounds, locker, and/or automobile search.  Students and staff 
will be instructed to use lock-down procedures.  Students will remain in their classes 
for the duration of the search with no passes being issued. 

3. The principal will designate a random section of buildings, grounds, lockers, and/or 
automobiles to be searched. 

4. During the search, the canines will be on a leash and controlled by their handler at all 
times. 

5. When the dogs are in the building with a handler, the canines and handlers are to be 
accompanied by a building administrator at all times.  Dogs will not have any direct 
contact with students or faculty. 

6. At the conclusion of the search, the principal or designee will communicate to 
students, faculty, and staff via the PA system that the search has been completed, the 
canines have left the grounds and the lock-down is over. 

7. School personnel will investigate any identified building, grounds, lockers, and/or 
automobiles.  Students or staff associated and/or assigned to an identified building, 
ground, locker, and/or automobile in question will be called to the Deans’ Office 
and/or the Principal’s Office, as appropriate, for further investigation. 

 
Video Surveillance/Notification (Board Policy 7:350) 

 
To assist in maintaining security and to deter inappropriate conduct, Glenbard Township 
High School District #87 may position video cameras and/or monitors in public areas of 
school property, such as in the hallways, stairwells, the gymnasium, cafeteria, school buses 
and exterior locations of school buildings.  Appropriate disciplinary action may be taken for 
misconduct, which is recorded or observed from the camera. 

 
 

Alternative/Reduction to Suspension 
 

Since 1985, Glenbard East has been participating in a suspension reduction program.  This 
provides a helpful reduction to traditional suspension for students involved with alcohol or 
drugs.  The current program is offered through Glen Oaks Hospital and/or other school 
approved programs.  It provides counseling for students and parents when the student is 
involved with drugs or alcohol.  The fundamental role of the school is to provide an 
academic education for students.  We recognize that the involvement with alcohol or drugs, 
however, is an impediment to a student’s ability to be successful.  Consequently, at Glenbard 
East, efforts will be made to assist families with this particular problem.  In addition, 
Glenbard East offers an anger management program for students in order to address issues of 
anger and aggression.  

 
Due Process Review 

 



A student receiving disciplinary action has the right to request a review of the disciplinary 
action.  A student may initiate a due process hearing by contacting the office of the Assistant 
Principal of Student Services. 

 
 

Good Neighbor Policy 
 
Smoking and/or loitering at any time in areas adjacent to the school campus will result in a 
school disciplinary sanction. 

 
Closed Lunch 

 
No students will be permitted to leave the building at any time during the school day 
including the lunch period, except for juniors and seniors who have earned the privilege to 
leave the building for lunch and have an Open Lunch I.D. 
 

Food and Drink 
 
Food and drinks are not allowed in classrooms or the hallways. 

 
Radios/Headphones-Electronic Devices 

 
Radios, I-pods, cell-phones, electronic games, stereo equipment, etc. are not to be used at any 
time during the school day.  Students are not to be in possession of these items from 7:30 
A.M. until 2:30 P.M.  These items should be stored in the student's locker during school 
hours. 

 
Clearing the Building 

 
Students are not permitted to work in a classroom or loiter about the building after school 
unless he/she is under the direct supervision of a teacher, coach, or sponsor. Bus students will 
be permitted to ride the 4:00 p.m. bus only if they have secured a late bus pass.  If a student 
must wait for a bus, the waiting area is next to the attendance office area. 
 

 
Regulations for Study Halls 

 
1.   Students are required to be in their seats when the bell rings. 
2.   Students must bring study materials. 
3.   Permission must be granted by the instructor to leave the assigned seat. 
4.   Students may not leave their study hall unless they have a properly signed pass. 
5.   Sleeping in study hall is not acceptable nor is putting feet on desks or chairs. 
6.   Each student’s assigned seat and the area surrounding the seat should be left neat and  
      orderly. 
7.   There must be no eating or drinking in study hall. 
8.   Card playing or gambling of any kind will not be permitted. 



9.   Headphones/radios are not allowed to be worn/used in the school building from 7:30  
      AM, until 2:30 P.M. 
10.  Tables/desks are to be kept clean and free of marks.  Paper or debris on the floor is to  
       be picked up by students responsible for the mess. 
11.  Students are to work independently during study hall. 
 

Cafeteria 
 

In order to promote an efficient, clean, and enjoyable cafeteria, students are asked to observe 
the following rules: 
 
1.   Lunchtime should be a pleasant time in which students are permitted to visit  
      informally with their friends.  However, disruptive conduct will not be permitted.  For  
      example: loud talking, pounding on tables, parties, etc. would be considered disruptive  
      conduct. 
2.   Students may choose their seats in the lunchroom.  If there are problems, lunchroom  
      supervisors may assign students to regular seats for limited periods of time at their  
      discretion. 
3.   Students are expected to take their proper place in the lunch line and not to “cut” the 
      ine. 
 4.  Students are expected to walk through the corridors.  This means running to lunch  
      will not be tolerated. 
5.   Students are expected to be in the lunchroom when the bell rings. 
6.  When students have finished eating they should pick up any debris from the table,  
     chair, and floor.  Students with bag lunches are expected to put all lunch bags and  
     debris in the waste containers.  
7.  During the lunch period students in the lunchroom are expected to be seated. 
8.  Throwing of any objects while in the cafeteria will be referred to the Dean. 
9.  Items such as empty milk cartons and ice cream wrappers must not be brought from  

the lunchroom into the halls or classrooms after lunch.  Food is to be eaten in the  
cafeteria only during the appropriate lunchtime. 

10.  Students who demonstrate an inability to cooperate with the established cafeteria 
       guidelines will be denied use to the cafeteria.  
11.  Students must sit at the tables in or around the cafeteria, not on the floor. 
12.   Students are not permitted to order food from outside establishments. 

 
Cafeteria Prepayment 

Cafeteria Prepayment 
The food services department uses a computerized point of sale program, which enables 
parents to prepay for meals.  To use the program,, students scan their ID to deduct the food 
cost from a prepaid balance.  Similar to a debit card, the system will not accept charges or 
negative balances.  To establish an account, parents should send cash or a check (issued to 
Glenbard District 87) to the bookkeeper with their child’s name and ID number.  Another 
option is to deposit prepayments into your account using the Internet (see below).  An 
account will be established for your child the same day and can be used the next school day if 
received before 3:00 P.M.  Parents or students can monitor the account balance by asking the 



cashier as they proceed through the line. 
 
Cafeteria Prepayments Using the Internet 
A link to a secured website service for submitting prepayments using the Internet can be 
found on the District 87 website: www.glenbard87.org. The website accepts credit cards and 
uses the student ID number to enter deposits into the District 87 cafeteria prepayment system. 
After creating an account, the balance can easily be checked using the link on 
www.glenbard87.org.  
 
End of School Year Balances 
Money remaining in a student’s account at the end of the school year will remain in the 
account, to be used the following year.  If requested in writing by a parent, account balances 
for graduating seniors or students moving out of the district can be transferred to other family 
members, or if more than $10.00, refunded at the end of the school year.  All refunds must be 
requested in writing by a parent or guardian.  Refund checks will be mailed to parents No 
cash refunds will be issued.  Students should spend balances of less than $10.00 since no 
refund will be issued for this amount or less. 

 
 

ATTENDANCE 
 

Compulsory Attendance 
 
All eligible students residing in District 87 are entitled to education in the District’s schools.  
All students enrolled are required to be under school jurisdiction during the hours school is in 
session.  No student shall be denied access to a free and full public education, on account of 
race, religion, sex, or national origin. 
 
Glenbard East's educational program is built on the premise that regular attendance is vital to 
a student's success in school.  To make certain that a student maintains regular attendance 
requires a cooperative effort by the student, parent/guardian and school personnel.  All 
aspects of the school day are important and are considered part of the educational program 
Failure to attend school means lost opportunity to learn.  The expectation falls upon parents 
to support the mission of the school.  The Illinois Compulsory School Attendance Law 
(Article 26 of the Illinois School Code) holds parents responsible for the enrollment and 
regular school attendance of children enrolled.  Glenbard East expects parent/guardian to 
make responsible efforts to ensure the regular attendance of their students and to inform the 
school of any absence and the reason for the absence.  Section 26-2a of the Illinois School 
Code, considers VALID CAUSE for a student’s absence to be: 
 
1. Illness 
2. Observance of a religious holiday 
3. Death in the Immediate Family 
4. Family emergency 
5. Circumstances which cause reasonable concern to the parent/guardian for the safety or  
    health of the student. 



 
When absences become excessive due to illness Glenbard East will require parents/guardians 
to present medical documentation of physical and emotional conditions causing a student’s 
absence.  Court appearance will necessitate authorized documentation.  Glenbard East 
considers a truant student to be one who is absent without valid cause for a school day or 
portion thereof. 
 
Glenbard East considers a student to be a chronic truant who is absent without valid cause for 
10% or more of the previous 180 regular attendance days, per Section 26-2a of the Illinois 
School Code. 
 
A recording device has been installed to accommodate parents who leave for work before the 
7:00 a.m. opening time of the attendance office.  The recording device is in operation 
between 4:00 p.m. and 7:00 a.m. every school day and on weekends.  If a student must 
remain home because of illness or a family emergency, the parents/legal guardian must call 
the attendance office 630- 627-2595.  If there is an extenuating reason why there was no 
phone call from a parent, a letter explaining the circumstances must be brought to the office 
of the Assistant Principal for Student Services, within 48 hours.  Multiple day absences must 
be called in daily unless other arrangements are made with the attendance clerk. 
 
Continue to use 630-627-2595 after 7:00 a.m. but preferably before 10:30 a.m. on the day of 
the absence to authorize an absence. 
 
ONLY CALLS MADE PRIOR TO 2:00 P.M.. ON THE DAY OF THE ABSENCE WILL 
BE ACCEPTED AS AUTHORIZED, unless there is an extenuating circumstance.  Multiple 
day absences must be called in daily unless arrangements are made with the attendance clerk.  
We ask that you limit your calls to students during the school day to emergency calls only.   
 
All day absence calls should include the student’s name, ID number and the reason for the 
absence.  Partial day absences should include the student’s name, ID number, reason for the 
absence, time that the student will arrive at school or the time that the student has to leave the 
school. 
 
Students who are called in late must report to the attendance office before going to class. 
 
Participation in School Activities on the Day of an Absence 
In order to participate in any school activity, practice, rehearsal, or performance, etc. outside 
of regular school hours, a student must be in attendance on the day of the activity.  If the 
absence is due to unusual circumstances, he/she may request to participate by making 
arrangements with the Assistant Principal for Student Services. 
 

Tardies 
 
Students are to be in the classroom prior to the beginning of the period or they are considered 
tardy. Students who are late to class will not be admitted into their classroom and will be sent 
to swipe their ID in the PLASCO tardy system.  Students who arrive at school late shall 



report directly to the Attendance office.  Tardiness is unacceptable behavior and will be 
treated as such.  Detentions and/or in-school suspensions will be assigned for tardiness and a 
parent conference may be requested.  All tardies to school will be unauthorized with the 
exception of those involving serious problems. Oversleeping, family errands, babysitting, 
missing the bus and car trouble are not considered acceptable as AUTHORIZED reasons for 
being tardy.  These tardies are still UNAUTHORIZED even if the parents call to verify 
tardiness.  Students are not to be in the halls without a pass during class periods. 
 
PLASCO TARDY INTERVENTION STEPS: 
1-5   Warning 
6-10  1 hour Dean detention 
11-15   3 hour detention. 
16+  ISS/Parent meeting with a Dean. 
 
Leaving Class Without Permission: Students who leave class without a pass or permission 
from the teacher will be considered UNAUTHORIZED from that class.  A grade of “zero” 
will be recorded for that day and class work or tests will not be made up for credit. 

 
 

Leaving School 
 

Leaving school during the school day is permitted only with the permission of the Assistant 
Principal, Nurse, Dean, or Attendance.  All students should leave from Door #1 or Door #20. 
 
Under no circumstances should a student leave the building without permission of the 
Assistant Principal, Nurse, Dean or Attendance.  Such a violation of regulations constitutes 
truancy and will result in a school disciplinary sanction. 
 
Pre-Arranged Absences 
Students who anticipate a necessary absence from school for an entire day or more for 
college visits or family obligation should obtain a prearranged absence form.  Prearranged 
absence forms are available in the Dean’s office. 
 

 
Partial Day Absences 

 
Medical/Dental appointments should be scheduled outside school hours.  When this is not 
possible, parents must call the school before 10:30 a.m. on the day of the appointment and 
inform attendance of the time the student is to leave school for the appointment and 
estimated time of return.  The student is expected to be in attendance both before and after 
school hour appointments.  The student must then obtain a permission-to-leave slip from the 
attendance office before 7:40 a.m.  Upon return, the student must check back in through the 
attendance office.  This same procedure must be followed for any partial day absence.  
Medical and court appointments must be properly verified before a student returns to class. 

 
 



Multiple & Prolonged Absences 
 
Parents should call attendance each day of a multiple day absence.  For prolonged absences, 
due to illness, or emergencies, special arrangements may be made with the attendance office 
not to call in each day.  If a student is able to do homework, arrangements should also be 
made through the attendance office to obtain assignments following the 3rd day of absence.  
The attendance office will request assignments from teachers for the absent student at this 
time.  Material is to be picked up at the attendance office.  The State Legislature places the 
responsibility for attendance calls on parents or guardians. 

 
Make-Up Work 

 
Students are responsible for make-up work following an absence.  It is the student’s 
responsibility (1) to contact the teacher about make up assignments and (2) to return the 
make up assignments to the teacher at the designated time.  In general, make up should be 
completed within the same number of days the student was absent.  The teacher may grant an 
extension. 
 

Excessive Absences 
 
Any student who is absent for more than twelve (12) days excused or unexcused in one 
semester will be considered as having excessive absences.  Absences that result from 
participation in school-approved activities will not be counted in determining excessive 
absences.  Excused, unexcused, and school-approved activities are defined below. 
 
Excused Absences 
 

Illness and/or doctor’s appointments, however, once a student has been absent, for 
twelve days (excused/unexcused), a doctor’s note (licensed M.D. or nurse practitioner) 
will be required before an illness-related absence will be excused.  The doctor’s note 
must be the original, legible copy on physician’s stationary signed by the doctor or 
nurse, and presented to the Attendance Office upon the student’s return to school.  The 
note must state the date(s) that the student was “unable to attend school” and the date 
that the doctor saw the student.  

 
• Family emergency 
• Pre-arranged absences 
• Nurse appointments for an entire period 
• Hospitalization 
• Court dates 
• Suspensions 

 
Students will be granted an opportunity to make- up credit missed during excused absences. 
 

• Excessive excused absences will interfere with student achievement.  A student who 
has excessive absences may be required to provide medical documentation in order to 



excuse absences.  During any given semester, when a student reaches over nine 
absences from a class there will be an attendance conference with his/her dean and 
parent contact will be made.  Should the student reach over twelve absences an 
additional conference will be held with the dean along with parent contact.  After 
fifteen absences, a student may loose credit for the individual class.  Those who are 
denied credit will be referred to their guidance counselor to explore credit options. 

 
School-Approved Activities 
 

• Field trips 
• College visits 
• Observance of a religious holiday 
• Guidance appointments 
• Administrative reasons 

 
Students will be granted an opportunity to make- up credit missed during school-approved 
activities. 
 
Unexcused Absences 
 
Any absence resulting from a reason other than those defined as excused or school-approved 
may be considered unexcused.  Students are not allowed full make-up privileges for work 
missed as a result of unexcused absences. 
 
Excessive absences from school limit the ability of a student to achieve.  For this reason, 
attending school on a regular basis is a requirement for all students.  The entire staff at 
Glenbard East has a responsibility to hold students accountable in this area.  For this reason, 
we maintain the following intervention strategies related to attendance: 
 

• Our student data management system, PowerSchool will provide daily attendance 
information for teachers, parents and administrators to view electronically. 

 
• Attendance staff will screen truancies daily and call home for any student who is 

three or more periods truant within any given day.   
 
• Whenever a student is truant from a class, the deans’ office will contact the student 

the following day to confirm the truancy.  Truancies will be documented in 
PowerSchool and a letter to the student’s parent will be generated on the next school 
day.    

 
• For each truancy (unexcused absence) there will be a contact with the student, 

an attempt to call the student’s parent, a letter sent to the parent and a 
consequence or intervention with the student.   

 



• After five truancies and five interventions for an individual course, a student 
may be denied credit and/or be dropped from the course.  Those who are denied 
credit will be referred to their guidance counselor to explore credit options.   

 
• Any student who has chronic attendance issues will be referred to the truancy agency, 

Project Visa.   
 

• Truancy tickets may be issued by the Lombard Police Department. 
 
 
The Deans Office will track students with unexcused absences and disciplinary sanctions 
will be issued accordingly. 

 
Technology 

 
Access to Electronic Networks (Board Policy 6:235) 

 
Electronic networks, including the Internet, are a part of the District's instructional program 
and serve to promote educational excellence by facilitating resource sharing, innovation, and 
communication. The Superintendent shall develop an implementation plan for this policy and 
appoint system administrator(s). The District is not responsible for any information that may 
be lost or damaged, or become unavailable when using the network, or for any information 
that is retrieved or transmitted via the Internet. Furthermore, the District will not be 
responsible for any unauthorized charges or fees resulting from access to the Internet. 
 
 
I. CURRICULUM 
The use of the District's electronic networks shall: (1) be consistent with the curriculum 
adopted by the District as well as the varied instructional needs, learning styles, abilities, and 
developmental levels of the students, and (2) comply with the selection criteria for 
instructional materials and library-media center materials. Staff members may, consistent 
with the Superintendent's implementation plan, use the Internet throughout the curriculum. 
The District's electronic network is part of the curriculum and is not a public forum for 
general use. 
 
II. ACCEPTABLE USE 
All use of the District's electronic network must be: (1) in support of education and/or 
research, and be in furtherance of the goals stated herein, or (2) for a legitimate school 
business purpose.  Use is a privilege not a right. Students and staff members have no 
expectation of privacy in any material that is stored, transmitted, or received via the District's 
electronic network or District computers.  Electronic communications and downloaded 
material, including files deleted from a user's account may be monitored or read by school 
officials.  General rules for behavior and communications apply when using electronic 
networks.  The District's Authorization for Electronic Network Access contains the 
appropriate uses, ethics, and protocol. 
 



III. AUTHORIZATION FOR ELECTRONIC NETWORK ACCESS 
Each staff member must sign the District's Authorization for Electronic Network Access as a 
condition for using the District's electronic network.  The failure of any staff member to 
follow the terms of the Authorization for Electronic Network Access, or this policy, may 
result in the loss of privileges, disciplinary action, up to and including suspension and 
dismissal for staff members and/or appropriate legal action. 
 
IV. USE BY MINORS 
All use of the Internet by minors will be monitored and regulated by the District Network 
Administrator or designees. 
The following items will be specifically monitored: 
1. Access by minors to inappropriate matter on the Internet. 
2.  The safety and security of minors to inappropriate matter on the internet 
3.   The safety and security of minors when using electronic mail, chat rooms, and other 

forms of direct electronic communications. 
4.   Unauthorized access including “hacking” and other unlawful activities by minors  
       online. 
5.   Unauthorized disclosure, use, and dissemination of personal information regarding  
       minors. 
6.   Restricting minors’ access to materials harmful to minors. 
 
 
Administrative Procedure – Rules and Regulations for Electronic Network Access and 

Use (Board Policy 6:235-R1) 
 

All use of electronic networks shall be consistent with the District's goal of promoting educational 
excellence by facilitating resource sharing, innovation, and communication. 

I. GENERAL PROVISIONS 

A. AUTHORIZED USERS 

All authorized users shall adhere to the provisions of this policy as a condition for continued 
use of the school district network. It is a general policy of the school district to promote the 
use of technology in a manner that is responsible, legal and appropriate.  Authorization to 
network resources such as electronic messaging and other networked systems is limited to 
only current employees and students.  Accounts for all systems will be closed upon 
departure for all students and employees. A departing employee may request to have 
email forwarded to a personal account but may no longer send mail or access the 
FirstClass system directly.  All requests to forward email must be made via the District 
Web Help System prior to the employee’s last day. 

 

B. DISCLAIMER 



Pursuant to the Children's Internet Protection Act, School District uses filtering software to 
screen Internet sites for offensive material. Users are cautioned that many Internet sites 
contain offensive, sexually explicit, and inappropriate material. 

II. TERMS AND CONDITIONS FOR USE OF THE DISTRICT NETWORK 

A. ACCEPTABLE USES 

Authorized users may use the various resources provided by the network to pursue 
educationally-related activities. Teachers and other staff should help guide students in their use 
of the network resources so that students will learn how network resources can provide valuable 
educational information. 

In addition to using the network strictly for educational pursuits, authorized users will be 
expected to follow generally accepted Rules of Network Etiquette. These include, but are not 
limited to, the following: 
 

1. Be polite. Do not become abusive in your messages to others. 

2. Use appropriate language. Do not swear or use vulgarities or any other 
inappropriate language. 

3. Keep personal information, including the logins, passwords, addresses, and 
telephone numbers of students or colleagues confidential. 

4. Use these resources so as not to disrupt service to other authorized users. 

5. Do not upload, post, e-mail, transmit, or otherwise make available any content that 
is unlawful dangerous or may cause a security risk. 

6. Respect limited network resources by removing unused files and keeping files 
organized. 

B. UNACCEPTABLE USES 

Improper use of the District network is prohibited. Actions that constitute unacceptable uses of 
the network and are not specifically addressed elsewhere in this policy or in the Student 
Handbook include, but are not limited to: 

1. Use of the network for, or in support of, any illegal and/or unlawful purposes. 

2. Use of the network for, or in support of, any obscene or pornographic purposes 
including, but not limited to, the retrieving or viewing of any sexually explicit 
material. If a student authorized user inadvertently accesses such information, he or 
she should immediately disclose the inadvertent access to a teacher or to 
appropriate staff member. Other authorized staff users should report incidences to 
the network administrator. This will protect the user against allegations of 
 intentionally violating this policy. 



3. Use of the network for soliciting or distributing information with the intent to incite 
violence, cause personal harm or bodily injury, or to harass or "stalk" (cyber 
stalking) another individual. 

4. Unauthorized and/or non-educational uses of the network including, but not limited 
to games, wagering, gambling, junk mail, chain letters, jokes, private business 
activities, raffles, or religious activities. 

5.  Use of network tools for personal rather than educational purposes. 

6. Use of profanity, obscenity or language that is generally considered offensive or 
threatening to persons of a particular race, gender, religion, sexual orientation, or to 
persons with disabilities. 

7. Use of copyrighted materials, including commercial software, without permission 
of the copyright holder and in violation of state, federal or international copyright 
laws. 

8. Use of the Network to violate or attempt to violate any provision of the Illinois 
School Student Records Act (105 ILCS 10/1 et seq.), which governs students' 
rights to privacy and the confidential maintenance of certain information including, 
but not limited to, a student's grades and test scores. 

9. Use of the network for financial gain or for the transaction of any business or 
commercial activities. 

10. Use of the network in a way that such use results in damage to the network. 

C. SECURITY 

All student authorized users are to report promptly any violations of this policy to their 
teacher or appropriate staff member. The teacher or appropriate staff member will report 
such violations to the Technology Director or designee of the Superintendent in order to 
ensure network security. 

In order to maintain the security of the system, authorized users are prohibited from engaging 
in the following actions: 

1. Use of any personal equipment attached, connected, and/or installed to the District 
network. Any identified unauthorized device will be seized and held for review 
until the Director of Technology or designee releases the device. 

2. Intentionally disrupting the use of the network for other users, including, but not 
limited to, disruptive use of any processes or programs, sharing logins and 
passwords or utilizing tools for ascertaining passwords, spreading computer 
viruses, engaging in "hacking" of any kind, use of proxy or filter avoidance 
software or devices, and/or engaging in computer tampering of any kind. 



3. Disclosing the contents or existence of computer files, confidential documents, e-
mail correspondence or other information to anyone other than authorized 
recipients. Authorized users must not share logins or password(s) and 
unauthorized information regarding other users' passwords or security systems. 

4. Downloading and/or installing and/or using unauthorized software, games, 
programs, files, electronic media, and/or stand-alone applications. 

III. ONLINE ACTIVITIES 

A. Educational Purposes 

Authorized users may create web pages as a part of a class activity. Material presented on a 
class 
website must meet the educational objectives of the class activity. The District has the right 
to exercise control over the content and/or style of the student web pages. 

Students whose work, likeness (as captured by photograph, video or other media) or voices 
are presented on a student website shall be identified by first name only for confidentiality 
and safety purposes. 

IV. USE OF ELECTRONIC MESSAGING 

The District's electronic messaging systems, and its constituent software, hardware, 
and data files, are owned and controlled by the District. The District provides accounts 
to aid students and staff members in fulfilling their duties and responsibilities, and as 
an educational tool.  Authorized users will be denied access to the network upon 
separation from the District.   

 
1. The District reserves the right to access and disclose the contents of any 

account on its systems, without prior notice or permission from the account's 
user. 

 
2. Unauthorized access by any student or staff member to an electronic 

messaging account is strictly prohibited. 
 

3. Each person should use the same degree of care in drafting an electronic 
message as would be put into a written memorandum or document. Nothing 
should be transmitted in an electronic message that would be inappropriate in 
a letter, memorandum, or public speaking engagement. 

 
4. Electronic messages transmitted via the District's Internet gateway carry with 

them an identification of the user's Internet "domain." This domain name is a 
registered domain name and identifies the author as being associated with the 
District. Great care should be taken, therefore, in the composition of such 
messages and how such messages might reflect on the name and reputation of 
the District. Users will be held personally responsible for the content of any 



and all electronic messages transmitted to external recipients. 
 

5. All electronic messages that are sent to or received from the District's primary 
communications system are externally archived on a separate secure server.  
Student account messages are archived for a maximum of 52 weeks from the 
time messages were sent or received.  Staff messages are held for a maximum 
of 104 weeks from the time messages were sent or received.  Messages that 
were sent or received beyond the specified time periods indicated cannot be 
retrieved by the archiving system.  No archive system backups that exceed 
this defined retention period are stored. 

 
6. Electronic messages may be retained within the student/staff individual 

account for as long as the end user who is actively enrolled or employed 
defines.  Read messages will automatically be purged from the end user's 
account 60 days after being read unless the end user intentionally marks a 
message for additional retention.   When a student or staff member exits 
Glenbard the account and all messages and files contained within the account 
are irrevocably purged from the system. 

 
 

7. Electronic messages which were not delivered to the end user's account due to 
"SPAM" filtering, connectivity issues, or messages/files that are not yet sent 
(draft messages) from within a user's account are not archived. 

 
8. Use of the District's electronic mail system constitutes consent to these 

regulations. 
 
V. MONITORING 
 

The District network is routinely monitored to maintain the efficiency of the system. 
Authorized users should be aware that use of network resources, including use of any 
electronic messaging systems, is subject to monitoring by the District Superintendent, 
Technology Director, or his/her designee. Any activities related to or in support of 
violations of this policy and/or the Student Handbook may be reported and will 
subject the user to sanctions specified either in the Student Handbook or in this 
policy.  Users should have no expectation of privacy regarding their use of the 
District’s network and/or other technological resources. The District reserves the right 
to access and disclose the contents of any data stored on its systems, without prior 
notice or permission from the user. 
 

VI. ASSUMPTION OF RISK 

The District will make a good faith effort to keep the network system and its available 
information accurate. However, authorized users acknowledge that there is no warranty of 
any kind, either express or implied, regarding the accuracy, quality, or validity of any of 
the data or information available. For example, and without limitation, the District does not 



warrant that the network will be error free or free of computer viruses. In making use of 
these resources, authorized users agree to release the Board and the District from all claims 
of any kind, including claims for direct or indirect, incidental, or consequential damages of 
any nature, arising from any use or inability to use the network, and from any claim for 
negligence in connection with the operation of the District network. Authorized users 
further acknowledge that the information available through interconnecting networks may 
be inaccurate. The District has no ability to maintain such information and has no authority 
over these materials. 

The District makes no warranty of any kind, either express or implied, regarding the 
accuracy, quality, or validity of the data and/or information residing on or passing through 
the District network from outside networks. Use of the District network is at the risk of the 
authorized user. 

VII. INDEMNIFICATION 

The authorized user indemnifies and holds the Board and the District harmless from any 
claims, including attorney's fees, resulting from the user's activities while utilizing the 
District network that cause direct or indirect damage to the user, District, or third parties. 

         
First Class Student User Guide 

   
   1.     Launch the First Class software. 
 

2. Fill in the login screen with our user ID. Your user ID will always be your six  
digit ID number. 

 
3. The first time you login, use your default password, which is your birth date. There 

are no leading zeros in the birth date password.  Use the full year of your birth.  
Example: Your birthday is January 6, 1987.  Your password would be: 161987. 

 
4. Upon your first login, you will be asked to read the District’s policy on the use of 

First Class.  Please familiarize yourself with this information, as you are responsible 
for complying. 

 
5. When you log in for the first time, you will be prompted to change your password.  

Your new password must be at least 5 characters and contain both letters and 
numbers.  If you forgot your password, you will need to request help from a staff 
member who can verify your identity.  Your password will then be reset to the default 
birth date password. 

 
6. Click Login to open the First Class Desktop. 

 
 

Extracurricular Athletics  (Board Policy 7:300) 
 



Student participation in Board of Education-approved extracurricular athletic activities is 
contingent upon the following: 
 
1. The student must attain the academic standards set forth in the Parent-Student  
      Handbook. 
2.  The parent(s)/guardian(s) must provide written permission for the student's participation, 

giving the District full waiver of responsibility of the risks involved. 
3.  The student must present a certificate of physical fitness issued by a licensed physician, 

an advanced practice nurse, or a physician assistant who assures that the student's health 
status allows for active athletic participation. 

4.  The student must show proof of accident insurance coverage either by a policy purchased 
through the District-approved insurance plan or a parent(s)/guardian(s) written statement 
that the student is covered under a family insurance plan for I.H.S.A. interscholastic 
football. 

 
 The Superintendent or a designee shall maintain the necessary records to ensure  
      student compliance with this policy. 
 

Interscholastic Athletics 
 
Glenbard East has an inter-scholastic program for young men and women.  For men, 
interscholastic competition on several levels in football, cross-country, basketball, soccer, 
wrestling, gymnastics, track, baseball, golf, tennis and volleyball is available.  Interscholastic 
competition for women includes tennis, badminton, volleyball, cheerleading, gymnastics, 
basketball, track and field, softball, golf, cross country and soccer.  Students interested in 
swimming can contact the Assistant Principal for Athletics for more information. 
 

Regulations for Athletic Events 
 
1. Spectators are not permitted to have megaphones, mechanical noise makers, confetti,  
     pennants or pompons on sticks or display signs on placards at indoor athletic events 
2.  Spectators are to remain in the gym except between events and during the halftime of  
     the events at which time the concession stands will be open. 
3.  Food or drinks may be consumed only in the designated areas. 
4.  Students are expected to follow the rules in the student handbook at all school  
     activities. 
5.  To be admitted, students must show their identification cards at the door. 
6.  If a student leaves an event, he/she will not be readmitted to that event. 
7.  Spectators at football games are expected to remain in the stadium for the duration of  
     the game(s). 

 
GLENBARD HIGH SCHOOL DISTRICT #87 

ATHLETIC CODE 

PURPOSE:  



The Glenbard High School District #87 intends to develop good citizenship through both 
academic and extra-curricular programs.  In particular, athletic activities provide a practical 
setting for developing leadership, loyalty, judgment, sense of responsibility, self-discipline, 
and competitiveness.  One of the primary tools of the interscholastic athletic program at 
Glenbard High School District #87 is to provide student athletes with the lessons and skills 
necessary for success not only on the athletic field, but in all aspects and areas of their lives. 
Participating in Glenbard High School District #87 athletic activities is encouraged, but 
remains a privilege, not a right.  Students choosing to participate in these activities bear the 
responsibility of representing their school within the community at large.  As such, students 
who choose to participate will be held to a higher standard of conduct as a condition of 
participation.  
 
APPLICATION OF THE CODE :  
 
Violations of the Code are limited to incidents of misconduct verified by District 87 staff, 
law enforcement agencies or an admission of guilt by the student.  Direct reports from law 
enforcement agencies of illegal activity will be investigated.  A Code Violation is verified if, 
by the information available, it appears more likely than not that a Code violation has 
occurred.   
The Code of Conduct is in effect 24 hours a day, every day of the calendar year.  The Code 
applies to incidents of misconduct on or off school property, whether school is in session or 
not, and whether a student’s sport is in season or not.  
 
EXPECTATIONS:  
 
Student athletes will: 
A.  Attend school, practices and contests. 
 
B.  Travel on school-arranged transportation for all events away from school in unusual  
      circumstances approved by the coach and provided that a parent/guardian  
      authorization form is signed by the parent/guardian and provided to the coach. 
 
C.  Comply with IHSA eligibility standards. 
 
D.  Be responsible for all equipment and/or clothing issued for the activity and the return  
      of such equipment at the end of the activity. 
 
E.  Adhere to all rules set forth in Glenbard High School District #87 Student Handbook,  
      Board Policy 7:190 regarding student discipline, and all other Board Policies. A 
      suspension from school may result in an additional suspension from an athletic  
      activity. 
 
F.  Display conduct becoming of a Glenbard High School District #87 representative,  
     including respect for people and property at all times.  In addition, athletes should 
     recognize that Hazing, as defined within Board Policy 7.190, is strictly prohibited by  
     this Code of Conduct.  Administrators and coaches prohibit any and all forms of  



     hazing or initiation rights to a club, activity or athletic team. 
 
G.  Abide by team rules as established by the individual coaches in consultation with the  
      Athletic Director. 
 
H.  Not use or possess tobacco products of any kind. 
 
I.   Not use or possess any illegal or controlled substance, including marijuana, alcohol,  
     unlawful drugs, “look-alike” drugs, drug paraphernalia, and/or any other substance not  
     prescribed for the student that is used or typically intended to be used to achieve a  
     high or altered mental or physical state as identified in the Glenbard High School  
     District #87 Student Handbook, Board Policy 7:190 regarding student discipline, and  
     all other Board Policies. 
 
J. Not attend, host, plan or otherwise participate in parties, gatherings, or ride in  

automobiles, etc., where the athlete or others are using or in possession of any  
illegal or controlled substance, including marijuana, alcohol, unlawful drugs,  
“look-alike” drugs, drug paraphernalia, and/or any other substance not prescribed  
for the student that is used or typically intended to be used to achieve a high or  
altered mental or physical state as identified in the Glenbard High School District  
#87 Student Handbook, Board Policy 7:190 regarding student discipline, and all other 
Board Policies. If any Glenbard High School District #87 student athlete  

      attends a party/gathering in which police make arrests for drugs, alcoholic  
      beverages, or any illegal substance, and the student is listed on the police report as  

an arrest, witness, or attendee, they may be in violation of the Code.  
 

K.   Not engage in criminal activity.  Criminal activity is defined as any activity that  
      would constitute a violation of any state or federal criminal law, other than a minor      
      traffic offense.  A police citation, arrest or ticket may be considered a violation of this    
      provision. 

 

DEFINTIONS:   
The following additional definitions will be used in applying this Code of Conduct: 
            
Possession:  Possession includes, but is not limited to, having access to an item in a school 
locker, personal effects, a vehicle, or other place where the item is located.  It is not 
necessary that a student intend to control the item.  A student may acquire knowledge of an 
item visually, by being told about the item, or through other sensory perception.  A student’s 
knowledge will be determined based on the surrounding circumstances, not just the student’s 
statements.  For example, “forgetting” that an item is in one’s locker, personal effects, or 
vehicle does not constitute lack of knowledge.  Also, for example, coming onto school 
grounds or to a school-sponsored event in a vehicle which the student knows contains an 
item constitutes possession of that item, even if the vehicle or the item is not the student’s.  A 
police citation, ticket or arrest for possession of any prohibited substance shall constitute 
possession under this Code.  This provision on possession applies to any policy or rule which 



regulates or prohibits possession of any item, such as weapons or drug paraphernalia, and 
such substances as tobacco, alcohol, drugs and look-alikes of such items or substances. 

 
Look-alike:  A “look-alike” is any substance or item which is not, but reasonably appears to 
be, or is represented to be, the real substance or item. Examples include: (a) a toy gun which 
is very difficult to distinguish, except upon close examination, from an actual gun; (b) a 
green leafy plant material which is not, but is claimed, believed or intended to appear to be, 
marijuana; and (c) a white powdered substance which is not, but is claimed, believed or 
intended to appear to be a toxic chemical or biological agent. 

 
Under the Influence:  Being under the influence includes, but is not limited to, the emission 
of the odor of any of these substances, such as having alcohol on the breath, or any 
impairment of normal functioning, such as slurred speech, inability to walk properly or 
dilated pupils.  A police citation, arrest, or ticket for intoxication shall constitute being under 
the influence under this Code. 
  
PROCEDURES FOR BREACH OF CODE: 

A. When a student is found to be in violation of any section or provision of the Athletic 
Code, a consequence will be assigned by the Coach/Athletic Director and/or in 
consultation with the Assistant Principal for Student Services on a case-by-case basis. 
These consequences may include but are not limited to: 

a. Warning 

b. Parent/student meeting with Coach/Athletic Director 

c.  Probation 

d.  Suspension from team 

e.  Exclusion from team membership 

Students may also be assigned specific consequences for violations of the Sections of the 
Code regarding abuse and possession of tobacco, alcohol, and other prohibited 
substances, as set forth below. 

B. In the event a student is found to be in violation of Item H of the “Expectations” Section 
above, sanctions include the following: 

a.  For the first violation of this policy, a student athlete will be suspended from his/her       
     team for a one (1) week period.  The athlete must miss competing in at least one (1) 
     contest during this period of time.  If no contest is held during the period of    
     suspension, the athlete will not be allowed to participate during the team’s next   
     competition.  If necessary, the suspension will be carried over from one season to the  
     next or from one year to the next in the same sport to effect missing one contest. 
 



b.  For the second violation of this policy, a student athlete will be removed from the 
team for the remainder of the season.  In addition, the athlete will be required to 
complete a smoking cessation program prior to future participation in athletics. 

 
c. This section of the Code (applying to violations of the prohibition against tobacco,           

Item H) is not cumulative during a student-athlete’s career.  An athlete starts a new 
slate with each new season except for the situation described above in B.1, where a 
student’s violation occurs during a period where no athletic contests are scheduled.   

C. In the event a student is found to be in violation of Items I and/or J of the 
“Expectations” Section above, sanctions include the following: 

A.  First infraction: 

a.   If the student athlete enrolls in and successfully completes an approved     
rehabilitation program, he/she will be suspended from 20% of the scheduled 
contests for the sport in which he/she is currently participating. If necessary, 
the suspension will be carried over from one season to the next or from one 
year to the next. 

b.  If the student athlete does not enroll in or does not successfully complete an 
approved rehabilitation program, he/she will be suspended for the remainder 
of the current season and from a percentage of contests in the next sport 
season in which he/she participates to result in a total suspension of one (1) 
full athletic sport season. 

B.   Second infraction: 

a. If the student athlete enrolls in and successfully completes an approved 
rehabilitation program, he/she will be suspended for the remainder of the 
current season and for a percentage of scheduled contests on the next sport 
season in which he/she participates to result in a total suspension of one (1) 
full season.  

b. If the student athlete does not enroll in or does not successfully complete an 
approved rehabilitation program, he/she will be suspended for twelve (12) 
consecutive months from all athletic teams. 

C.   Third infraction: 

a. The student will be removed from all athletic activities for the remainder of 
his/her high school career.  

b. After twelve (12) months, if an approved counselor or substance abuse 
program is successfully completed, a student may appeal for reinstatement to 
the Athletic Director and the Assistant Principal for Student Services. 

 All rehabilitation programs, in order to qualify for purposes of this Athletic 
Code, must have prior approval from the Assistant Principal for Student 
Services. 



D. Scheduled contests must be completed in order to satisfy the terms of the                
suspension.  

 
E. Student athletes must be participating members of a sport team by the official 

IHSA starting date for the sport.  Student athletes participating in a winter sport 
must report for track no more than one (1) week after completion of their season 
as defined by the IHSA, in order to fulfill the participation guidelines. 

 
F.    Student athletes must successfully complete their sport season in order for the  
       consequence to satisfy the requirements of the Athletic Code. 

 
G. Students who self-report an Athletic Code violation to the Athletic Director,     

Assistant Principal for Student Services, or Coach within seventy-two (72) hours 
of committing the  violation may be eligible for a reduction in the consequence. 

 

a. Violations that occur on weekends or other times that school is not in session 
must be reported by phone to the appropriate Coach, Athletic Director, or 
Assistant Principal within the specified time frame. 

b. Violations that result in a police citation, arrest, or ticket are not eligible to be  
included in the self-reporting procedure. 

c. The Assistant Principal for Athletics and Assistant Principal for Student 
Services will meet with the student athlete who has self-reported to determine 
the consequence. Factors that will be considered include: previous disciplinary 
history, magnitude of the violation, sincerity, and the circumstances 
surrounding the incident. 

d. Self-reporting a violation does not guarantee a student athlete a reduction in 
consequence. 

e. Self-report a violation to the appropriate building telephone number: 

Glenbard East:  (630) 424-6603 

Glenbard North:  (630) 681-3190 

Glenbard South:  (630) 942-6677 

Glenbard West:  (630) 942-7461 

H. Before suspension or dismissal is imposed, the student will be advised of the 
alleged breach of the Code and the possible discipline and given an opportunity to 
respond.  A reasonable attempt to contact the parent/guardian will be made within 
twenty-four (24) hours when imposing a suspension or long-term exclusion from 
the team.  

A student and/or his parent(s)/guardian(s) may appeal the suspension or dismissal 
by submitting a written request for an appeal to the Assistant Principal for Student 
Services. The Assistant Principal for Student Services shall contact the student 



and or parent/guardian to schedule a meeting to hear the appeal within 2 school 
attendance days of his/her receipt of the request.  Any suspension or long-term 
exclusion from the team shall be served pending any appeal unless otherwise 
specified by the Assistant Principal for Student Services.  The Assistant Principal 
for Student Services shall issue a decision regarding the appeal within 72 hours of 
the conclusion of the meeting held to discuss such appeal.  The decision of the 
Assistant Principal for Student Services shall be final.  

I. Sanctions for any violation that occurs between athletic seasons or during the 
summer will be enforced during the next season in which the athlete participates. 
GLENBARD HIGH SCHOOL DISTRICT #87. 

ATHLETIC CODE AGREEMENT  

Student Athlete's Name: _______________________________________________________ 
 

STUDENT ATHLETE 

My signature below indicates that I have read, understand, and agree to abide by the 
information in the Glenbard High School District #87 Athletic Code. I also understand that 
the Glenbard High School District #87 Student Handbook, Board Policy 7:190 regarding 
student discipline, and all other Board Policies will remain in effect for one (1) calendar year 
from the date of signing.  This includes winter break, spring break, and the summer months. 

FALL              
   (SIGNATURE)      (DATE) 

             
   (SPORT)       (LEVEL) 

WINTER            
   (SIGNATURE)      (DATE) 

             
   (SPORT)       (LEVEL) 

SPRING            
   (SIGNATURE)      (DATE) 

             
   (SPORT)       (LEVEL) 

 

PARENT 



I have read and understand the attached Glenbard High School District #87 Athletic Code 
regarding our student athlete's participation in interscholastic athletics at Glenbard High 
School District #87, and agree to assist him/her in abiding by these rules, standards, and 
philosophies. 

             
   (SIGNATURE)      (DATE) 

Student athletes will be asked to sign this Glenbard High School District #87 Athletic 
CodeAgreement prior to each season in which they participate. The parent's signature is only 
required once per school year. 

Thank your for working together with us in our efforts to make the Glenbard High School 
District #87 athletic program(s) successful, educational and enjoyable. 

Athletic Eligibility Requirements 
 
Rules for athletic eligibility have many intricacies, which need not be detailed here.  Here 
are, however, three basic rules with which students should be familiar: 
 
1.  Eligibility is based upon a student having passed at least 4 solid units of work, not  
     including Driver’s Education, in the semester preceding his/her participation and on a 
     weekly basis during his/her sport season. 
2.  Eligibility can be regained by successfully finishing an approved summer school  
     course. 
3.  Unaccounted absence from school on the day of an athletic event renders the student  
     ineligible to participate in the day’s events. 
 
Students must have had a physical examination within one calendar year in order to 
participate in interscholastic activities.  If a student plans to participate in a spring sport, the 
student should wait until after the first of June to have the physical examination. 
If there is any eligibility situation in which there is any doubt, please contact the Athletic 
Office.  
 
 

Athletic and Other Extracurricular Activity Recognition 
 

Glenbard District 87 students are involved in a variety of activities, perform at a high level, 
and the District commends them all on their many accomplishments.  The District will 
formally recognize students and/or teams that have placed in the top three in state 
competitions in IHSA sponsored events.  The District further recommends that all public 
displays in the community be for students/teams that have placed in the top three in IHSA 
state competitions 
For more information on IHSA sponsored events, see the IHSA website, www.ihsa.org. 
 

 
Athletics Users Fee 



 
To help defray the cost of extracurricular athletics and to maintain current programs, each 
participant in Glenbard interscholastic athletic programs will be required to pay a user’s fee 
determined by the Board of Education. This fee will be collected from each athlete for each 
sport. 

 
 

CLUBS AND ACTIVITIES 
 

Glenbard East High School offers a wide variety of extracurricular activities including 
interscholastic athletics, student government, publications, clubs and service organizations.  
All students are encouraged to participate in these activities to round out their education.  All 
students who participate in these programs must meet certain responsibilities.  A student 
must be carrying a normal class schedule and maintain a record of good school citizenship.  
Eligibility to participate on a team or activity may be suspended or revoked for unsuccessful 
academic progress or infractions of school rules. 
 

Publications 
Aries 
Aries is the Glenbard East yearbook, which is produced by the students.  This year’s 
yearbook will include a complete rundown on school activities and students.  The yearbook 
may be purchased during registration and will be distributed the following fall. 
 
Echo 
The Glenbard East Echo, the student newspaper published periodically during the school 
year is free to all students.  The Echo features timely topics and extensive reporting.  The 
award-winning staff has authored three nationally acclaimed books, published by Adama 
Books (New York).  The first book was Teenager’s Themselves (1984); the second, Voices 
of Conflict (1987); and the third, Voices of Hope (1989). 
 

Organizations and Clubs 
 
Dramatics 
Glenbard East offers a full range of theatre activities, which are open to participation by all 
students.  Ordinarily, three full-length plays are presented each year, ranging from musicals 
to comedy to classical types.  Auditions are open to the entire student body, as are positions 
on all back-stages. In addition to the major productions, a series of studio productions is also 
offered.  These are less formal, and are designed to provide exposure to students who for 
some reason cannot be used in the major shows. All of the presentations of the drama 
program are included on a season subscription, which is available from the speech arts 
department. 
Student Council 
The purpose of the Student Council is to provide a maximum opportunity for student 
participation in student affairs, experience in the practice of democracy, a forum for the 
discussion of questions of interest in the student body, standards of good citizenship among 
the students, and in all ways, further policies for the betterment of the school.  Students are 



elected to Student Council.  Some of the activities include Homecoming, Senior Citizen’s 
Seminar, District Leadership Conference, Blood Drive, Lombard Government Day, Prom, 
Leadership Weekend, and various activities. Students in each class elect a President, Vice 
President, Secretary and Treasurer.  These officers lead the class in various fund-raising 
activities and social events throughout the school year and are part of the Student Council.  
Big Brothers/Big Sisters 
Assists with Freshman Orientation, tours, and problem solving for students transitioning to 
high school. 
Cheerleaders 
The Cheerleaders of Glenbard East are dedicated to supporting out motto - “Right Attitude 
Means Success.”  The Cheerleaders lead crowds in cheering our teams on to victory. 
Culinary Club 
This club is for students who want to learn or enhance their culinary techniques.  Students 
prepare different recipes based on club interests.   
C.W.T. 
Membership in the Cooperative Work Training Club is based on enrollment in the C.W.T. 
Program.  Some of the major activities include fund raising, and participation in the annual 
employer-employee luncheon and Career Education Scholarship. 
D.E.C.A. 
Membership in the Distributive Education Clubs of America (D.E.C.A.) is open to students 
enrolled in the Marketing Internship Program.  Students are involved at a local, state and 
national level.  Activities include participation in contests, conferences, fund raising, and 
service projects.  At the end of the school year, D.E.C.A. hosts an employer appreciation 
luncheon. 
Ecology Club 
Membership in the Ecology Club is open to all students interested in environmental issues 
and concerns. 
French Club 
Le Cercle Fancais is for those interested in expanding their contact with the French including 
language and culture.  There are presentations made by native speakers.  Activities dining in 
a French restaurant, annual T-shirt design contest, going to French films, plays and art 
exhibits, and corresponding with French teenagers. 
German Club 
German Club is open to all present and former students of German.  The club promotes an 
outside interest in the culture of all German-speaking people.  Activities include field trips, 
participation in cultural performances, contests, immersion days and visits to the German 
community. 
Glenbard East Stage Guild 
The Glenbard East Stage Guild is an honorary organization whose membership is comprised 
of students who have excelled in the extracurricular theater program.  Membership is 
conferred upon those who have worked a minimum of one hundred hours in at least two 
areas of activity on at least two productions in the year of their induction into the Guild. 
Lady Steppers 
Lady Steppers is open to all students who are interested in performing social and community 
service while learning and performing step routines at school events. 
Math Club 



The Math Club is an organization encouraging students to participate in math contests and 
develop problem-solving techniques. 
Math Honors Society 
Membership in Math Honors Society recognizes superior achievement in mathematics.  The 
Math Honors Society membership is extended to juniors and seniors meeting enrollment and 
academic standards as set forth by the national chapter.  
Mock Trial 
Students develop strategy, questions and opening and closing statements for the prosecution 
and defense as they participate in mock trials of a fictitious case.  The season culminates with 
a weekend trip to Springfield for the state competition.  This team is a wonderful opportunity 
for students interested in law, government or theater. 
National Honor Society 
National Honor Society is an academic honor group.  Membership is by invitation and is 
based on scholarship, leadership, service, and character. Volunteer activities have included 
helping with the Freshman Honors Convocation, helping seniors in the community, 
sponsoring a tutoring program at STRIVE, and serving as ushers at commencement. 
Requirements: Juniors and seniors who exemplify scholarship, leadership, service and 
character are invited to join the National Honor Society.  Students who meet academic 
requirements with a 4.3 or higher GPA and who excel in the above attributes are candidates 
for induction.  The list of qualified names and the selection criteria from the NHS Handbook 
are distributed to the faculty who rate the students in leadership and character based on their 
conduct in the classroom and in co-curricular activities.  Concurrently, eligible students 
complete a resume detailing the service contributions they have made to the school and to the 
greater community.  Faculty ratings and student activity forms are used by the Faculty 
Council which meets and makes the selection.  The initiates are inducted into the society at a 
formal ceremony in the spring.   
Peer Mediators 
Trained student volunteers help their peers resolve conflicts by working through a group 
problem-solving process. 
Prism 
Prism is open to all students interested in addressing intolerance and prejudice surrounding 
issues of gender bias, sexual harassment and homophobic discrimination by providing a safe 
place for students to talk, and providing educational materials. Prism will promote an 
environment and school culture of tolerance and respect. 
Pom pons 
The Glenbard East Pompon squad is a group of twenty-three girls. Since the purpose of the 
organization is to promote school spirit and to provide entertainment, the members attend a 
variety of athletic contests and usually present a routine during half time of the Varsity home 
football and basketball games. 
Ramblings 
Ramblings is East’s literary and art magazine.  The staff is responsible for soliciting student 
submissions, rating those submissions, and then producing the magazine that highlights the 
best poems, short stories and visual art that East has to offer.  Almost all our work is done 
during March and April. 
Red and Black Club 
Red and Black Club is a club which honors students on a monthly basis for their 



contributions to school, community, and to others. 
Red Herd 
Red Herd is an organization which promotes pride and spirit at a number of assemblies and 
school events.  
Sociedad Honoraire Francais 
The society recognizes superior achievement in French studies.  The society encourages 
students to continue their studies and to promote international friendship through better 
understanding of different cultures. 
Spanish Club 
This is a club for students enrolled in Spanish classes that want to learn more about Spanish 
and the Spanish speaking countries.  While stressing cultural events found in the Chicago 
area, there are social activities for students to plan and participate in as well. 

 
Dances and Socials 

 
The following regulations apply to dances and socials: 
 
1.  Dances and socials are usually open to Glenbard East students only.  A Glenbard East  
      student may bring one guest to a semiformal or formal dance by obtaining a  
      permission slip from the office of the Assistant Principal for Student Services prior to  
      purchasing tickets. 
2.  There is to be no use of tobacco, alcohol, or drugs in the school building or on the  

school grounds. Violations will result in suspension.  The regulations, which apply to 
Glenbard East students also, apply to all guests. 

3.  Students must have their ID cards to be admitted to the dance. 
4.  A student who leaves the dance without permission of the supervisor will not be 
     readmitted to the event. 
5.  Unless otherwise announced, school dress only is acceptable. 
6.  The Assistant Principal for Student Services or Dean of Students must approve dance   
     requests. 
7. Approved student guests attending dances must be at least in ninth grade and no older  

than 20 years of age. Exceptions to this rule may only be granted by the Superintendent 
of Schools. 

 
Glenbard Township High School District 87 Activity Code 

 
PURPOSE: 
Participating in student activities is viewed by the Glenbard High Schools as an important 
and worthwhile endeavor, which enhances the educational process.  Participation is 
considered an extension of, but separate from, the regular high school program.  While the 
regular curricular program is a right afforded to each student, participation in the co 
curricular program is a privilege and, as such, carries certain expectations beyond those 
found in the normal classroom situation.  The important goals of the co-curricular program 
are to offer students direction in developing healthful living habits, discipline, teamwork, 
citizenship skills, and respect for structure, rules and responsibilities.  In order to participate 
in the co-curricular program, students must be willing to fulfill expectations for appropriate 



behavior.  It is to these ends that a “Code of Conduct” is established for those choosing to 
take part in the Student Activities program. 
 
EXPECTATIONS:  
Students will: 
 A.  Adhere to all rules set forth in the Glenbard High School Policy on Student  
       Behavior; 
 B.  Adhere to all rules set forth in the building student handbook; 
 C.  Attend school, meetings, contests/performance and other activities as   
                  specified by the club/sponsor/ director; 
 D.  Display conduct becoming a Glenbard Township High School representative; 

E.   Refrain from the use or possession of alcohol and controlled substances. 
 
PROCEDURES FOR BREACH OF CODE:  
When a student is found to be in violation of the Activity Code, a decision will be made by 
the sponsor/director in consultation with the Activities Director/Assistant Principal for 
Student Services.   
These decisions may include but are not limited to: 
 1.  Warning 
 2.  Parent/student meeting with Sponsor/Director 
 3.  Probation 
 4.  Suspension from activities/office 
 5.  Revocation of membership in the club/activity 
 

 
PARENT ORGANIZATIONS 

 
Music Boosters 
 
The primary objective of the Glenbard East Music Boosters Association is to aid and 
encourage the musical progress of the members of all band, orchestra, and choral groups in 
the Glenbard East High School.  All parents or guardians of Glenbard East band, orchestra, 
or choral students are members.  Any other interested persons may become associate 
members without voting privileges.  For membership contact the Glenbard East Music 
Department. 
 
Parent, Teacher, Student Association 
 
The purpose of the Glenbard East PTSA is to promote programs of the National PTA that 
focus on issues of concern to high-school-aged-students and their parents.  
 
Athletic Boosters 
 
The Athletic Booster organization is a voluntary group of adults whose purpose is to assist in 
creating, stimulating and maintaining interest in athletics at Glenbard East High School.  
Refer to Board Policy 8:90 for more information on Booster Organizations.  Please contact 



the Athletic Department for information regarding yearly membership. 
 
Citizens Advisory Council 
 
The "CAC" is the District 87 official school advisory council designed to increase 
meaningful two-way communication between each school and its parents. The EAST CAC 
has long been noted for its active discussions on school issues, and it consistently provides 
input into our decision-making process.  
 

 
GPS - GLENBARD PARENT SERIES NAVIGATING HEALTHY FAMILIES 

 
To assist and facilitate real-world parenting skills, enhance our children’s social and 
emotional development and develop respect-based relationships that keep our teens safe GPS 
is here.  The Glenbard Parent Series-Navigating Healthy Families- continues to engage top 
experts -- helping you to become a proactive parent, learning the importance of open 
communication, and finding ways to enforce consistent rules to help students learn the 
relationship between independence and responsibility.  We hope you can join us at the 
monthly forums hosted at Glenbard West, East, North or South. No registration is required.  
All are welcome. 
                         
Tuesday, September 28, 2010  7:00PM 
Glenbard West High School - (Auditorium) 
Speaker: Dr. Ned Hallowell   
When You Worry About the Kids You Love: Sad, Mad, Angry or Confused  
                                                    
Thursday, October 21, 2010  7:00PM 
Glenbard South High School – Little Theater 
Speaker: Dr. Mike Riera 
A Field Guide to the American Teenager: Connecting with Your Teen 
 
Friday, October 22, 2010   9:00AM 
Marquardt Administration Center 
Speaker: Dr. Mike Riera 
A Field Guide to the American Teenager: Connecting with Your Teen 
 
Tuesday, November 9, 2010   7:00PM 
Glenbard East High School (Rider Hall) 
Speaker: Dr. Ron Taffel 
Breaking Through to the Modern Teenager: Parenting by Heart 
 
Tuesday, December 7, 2010   7:00PM 
Glenbard North High School (Little Theatre) 
Speaker: John Halligan 
Cyber Bullying, Teenage Depression, Suicide: Ryan’s Story 
 



Wednesday, December 8, 2010  9:30AM 
Glenbard District Office 
Speaker: John Halligan 
Cyber Bullying, Teenage Depression, Suicide Prevention: Ryan’s Story 
 
Thursday, January 27, 2011  7:00PM 
Glenbard West High School (Auditorium) 
Speaker: Deb Roffman 
Talking Sense About Teen Sex 
 
Tuesday, February 22, 2011  7:00PM 
Glenbard East High School (Auditorium) 
Speaker: Dr. Michael Fowlin 
Live Life Well Week Speaker:A Dance with Diversity 
 
Wednesday, March 16, 2011  1:00PM 
Marquardt Administration Center 
Speaker: Dr. Michael Rich 
The Effect of Media on Teen Health in the Information Age 
 
Wednesday, March 16, 2011  7:00PM 
Glenbard South High School (Little Theatre) 
Speaker: Dr. Michael Rich 
The Effect of Media on Teen Health in the Information Age 
 
 
Tuesday, April 12, 2011    7:00PM 
Glenbard North High School (Little Theatre) 
Speaker: Speaker: State’s Attorney Joe Birkett and Panel  
Parents, Teens Parties and the Law 
 
Thursday, May 5, 2011    10:30AM 
Marquardt Administration Center 
Speaker: Dr. JoAnn Deak 
Girls and Boys Different From the Neck Up: How It Affects Their Learning and More  
 
Thursday, May 5, 2011    7:00PM 
Glenbard South High School (Little Theatre) 
Speaker: Dr. JoAnn Deak 
Girls and Boys Different From the Neck Up: How It Affects Their Learning and More  
 
 

 
VOLUNTEER OPPORTUNITIES/MAKING A DIFFERENCE 

 
The Glenbard District 87 ACTS Committee "Advocating Character Through Service" 



The Glenbard schools have made a commitment to give back to their community with the 
establishment of the ACTS Committee.   The goal of ACTS is to help students develop an 
understanding about the importance and impact of service, strengthen their character, and 
enlarge their roles as engaged citizens and proactive members of society.  Within our rich 
and diverse county, a multitude of opportunities exist for students to make a difference.  
Students can begin their search for the perfect volunteer opportunity by visiting the Giving 
DuPage website @ www.givingdupage.org  Giving DuPage is a clearinghouse for volunteer 
opportunities at more than 150 agencies throughout DuPage County. Every student can 
search for an opportunity by selecting a cause that is close to his/her heart, and or searching 
for an agency that is located close to home.  There are many physical and emotional benefits 
to be gained from volunteering, and those students who share their talents and time with one 
or more of the amazing agencies listed at the website will feel and see the value of their 
contributions.  Additionally the ACTS Committee organizes two school-wide volunteer 
opportunities for all students GLENBARD GIVES BOOKS Book Drive -Giving the Gift of 
Literacy will be held on Wednesday, October 28, and VALENTINES FOR VETS will be 
held on Wednesday, February 3.  These events are held after school in the school cafeteria 
and all students are encouraged to participate and join in the culture of civic engagement. 
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